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373 WASHINGTON STREET
Chardon CHARDON, OHIO 44024
Rubber TELEX: 510 100 2497

Company TELEPHONE: (216) 285-2161

FAX: {216) 2R6-8422
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All time cards for the week of November 14, 1988 through November 20, 1988,
mugt be in the Payroll Office by Monday, November 21, 1988 so that we may
have pay checks for)émployees before the Thanksgiving Holiday ~ Tuesday,
November 22, 1988 for 2nd and 3rd shift employees and Wednesday, November 23,
1988 for lst shift employees. —. - .
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Vacation Requests must be turned inte the Perspnmel Office no later than

Friday, November 18, 1988 (vacation pay ﬁobhgaggégwog1Novgm?ng?an or 23rd.

No Exceptions
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