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I'will give you a call tomorrow but please make edits and suggestions as you sce
fit.

From: Dravis, Samantha

Sent: Tuesday, April 25,2017 4:41 PM

To: Munoz, Charles <munoz.charles@epa.gov>; Bolen, Brittany
<bolen.brittany@epa.gov>; Jackson, Ryan <jackson.rvan{@epa.gov>
Subject: Daisy Letendre

Let me know your thoughts on this. I am very open to changes and
additional suggestions.

Potential Titles for Daisy Letendre:

Director of Strategic Initiatives and Policy Communications, Office of Policy

Senior Advisor for Policy and Strategic Initiatives, Office of Policy

Senior Advisor for Strategic Communication and Policy, Office of Policy

Proposed Job Description:

¢ Work with Office of Chief Financial Officer, Office of Public Affairs, and
Office of Policy to devclop and track performance metrics for US EPA and
develop and execute plan for implementing internal and external communications
around metrics.

s Collaborates with Office of Public Affairs to craft responses to press inquiries
related to policy and regulation
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