
PPG INDUSTRIES. 1HC TMTBROFFICE CORRESPONDENCE

October 13, 1992

TO: Distribution List

SUBJECT: Records Management Class

Thank you for your interest in attending a class on records 
management procedures. The class is scheduled for Wednesday, 
October 28, 1992, at 1:30 p.m., in Conference Rooms 6 and 7 on the 
3rd floor of One PPG Place. The class should last for about two 
hours.

If you cannot attend this class, please notify Thelma Homola on 
extension 4100. I will anticipate that everyone on the attached 
distribution list will attend unless they have notified Thelma 
otherwise.

I look forward to seeing you on October 28.

JEK/tmh

bcc: R. J. Matt
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