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SUBJECT: ASBESTOS FIBRE - PURCHASING PROCEDURE
EFFECTIVE JUNK 1, 1970

Effective June 1, 1970, the following procedure should be followed, with no 
deviations, in connection with ordering your asbestos fibre requirements:-

1. Discontinue sending your requisitions for asbestos fibre require­
ments to this office.

2. All asbestos fibre orders covering your requirements (starting with 
the month of June)must be typed at your office, making certain that 
all information is correctly shown, especially prices and shipping 
dates. As soon as the order is typed, the original, along with the 
green and yellow copies, should be forwarded to this office for the 
attention of Mr. A. M. Kuglcr, for his signature. These orders, along 
with the above mentioned copies, must be in his possession by the 20th 
of the month.

Note: Do not include these orders with any other nail 
cowing to this office - make certain that a 
separate envelope is addressed to Mr. Kugler with 
the orders enclosed.

3. Mr. Kugler will be handling the commodity of asbestos fibre at all times. 
However, in his absence asbestos matters should be referred to me.

Your asbestos fibre orders for the month of May will be placed from this office 
and it will be appreciated if you will have your requisitions sent to Mr. Kugler 
as soon as possible.

INN :P T. N. Nelson
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