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Mr. Kelly,

Per our telephone discussion, attached is your appointment letter to the Administratively Determined (AD) position titled 
Senior Advisor to the Administrator. This position is located in EPA’s Office of the Administrator, Immediate Office, in 
Washington, DC. Your salary will be $161,900 per year. Your appointment will be made effective of April 9, 2017 (which 
is the middle of the current pay period). We will be expecting you to arrive at EPA Headquarters located on 1200 
Pennsylvania Avenue, NW; Washington, DC at 8:30 am on Monday, April 10th in order to begin your employee 
orientation process (please see information in the letter). If you haven't already, please expect to be contacted by Justina 
Fugh, the Agency's Senior Ethics Official in the Office of General Counsel, and she will work with you regarding the 
SF278 Financial Disclosure form. If you have any other questions, please contact me at the number listed below. If you 
are unable to reach me, please contact my supervisor, Suzanne Roberts on 202-564-0743. Again, congratulations!
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