UNION CARBIDE CORPORATION

Lo

MORRISVILLE, VERMONT

H. W. Fawcett August 17, 1981
Elkem Managemeat, Inc¢,
Park West Office Center
Building One
Cliff Mine Road
Pitcsburgh, PA 15275
Re: Hawks Nest - Glen Ferris
Transfer of Recards

Deax Mr. FawcetlCU;

Per Mr. 6. L. Triplett's instructions by letter dated August 1l2ch,

we are forwarding ta your atteation under separate cover thirty-

nine (39) carton of Hawks Nest - Glen Ferris records. These files
have been sent to the UCC Recorda Center over the years by various UCC
components, primarily the Law Department and Metals Division.

We have attached a Records Transfer Memo (pgs. 1-3) which provides
a gencral overview of the contents of each carton. Further detail
is shown, where possible, on an enclosed {temized list.

These files represent the sum total of all records held at the
UCC Records Center relating Co the Hawks Nest - Glen Ferrls
Hydroelectric Project. We hope the Transfer Memo and detail will
provide adequate indexing 0f these old and voluminous files.

Please acknowledge receipt of these files by signing and returning
a copy of this letcter,

Ve ruly yours,
(ﬁ” W/S*"‘_{_____
E. W. DeBor
EWD/s
Encl.
: PLAINTIFF'S
¢c: Messrs., P. J. Fournier : EXHIBIT
F. A. Smith '
G- RN Triple(’.t
2rat OT -.CT T AT ™A
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UNION CARBIDE CORPORATION
RECORDE ADMIMISTRATION DEPARTMENT

RECORDS TRANSFER MEMORANDUM — DOCUMENTS AND REPOATS

DATK

8-17-.81

LSE THIS FORM TO TRANSFER R 08 TD 5
DIYIIQGH-ORrFANTMENT
TRANSFERREQ ' LaPorte Rd. :
EROM: UCC Records Center Morrisville, VI 05661
- YieC | 3.1 1 14 =
nﬁﬁic"orﬁg: . ::\:r:':?:[::.::M.:;'Aoﬂunv::giﬂﬂ TITLE AFPPLYINC TO TH CLORDE TRA ( £ ] 1 ¢
PAGTECTION -
a:&'}&?}eg Hawks Nest-Glen Ferris Records
DESCRIBE EACH CARTON OF RECDRDS TRANSFERRED BELOW
ALPHABETIC DR NUMERIC | EARLIEST AND LATEST | AECORDS
CAATON RECOARD NAME CONTENTS DP EACH DATES )N EACH
NO. {As it Appears In Recacds Retention and Pratestion Manaml) CTARTON CARTON
CM‘—“ -~ Thru | From - Thre Row |Staek| No.
Thirty-nine (39) cartons records senmt to Morrisville, VT py various
components of Unlon Carbide Corp. al] releting to Hawks Nest-Glen Ferris
W.V, General description follows - specifics attached.
1. | Project 2512 West Virginis - Hswks Nést 2 folders 1-1-38
(Federel Power Commisaion License) -
2. Applicetioa, licenses, & workpapers 1940 - 1952 ]
3 " ™" " n
4, Electro Metallurgical Co. - detail 1933 - 19k0
5. New Kanawha Power Co. - detail . "
6. Application to Federsl Power Comm. 1919 - 1962
7. [ 1] n‘ . " "
8. Ll " 1 n
9, Law Records - Project 1856 - detail 1930 - 1064
lO. " n " 1] .
ll n L] n "
12' 8 1] " "
13 . 1] 1] " "
14, | Applications, blueprints, corresp. v "
engineering reports and techaical
reports

SIGNATURES REQUIRED ON FIRST SHEET IN SERIES QALY

TRANSFER AUTHORIZED 8Y (IIGNATURE ANR TYPED NAME]}

AFPROVAL BY AECORDS ADMINISTRATION GEPARTMENT

THE PERSON SIGNING ABOVE QR HIS SUCCESSORWILL BE NOTIFIED
e d

e1:£7

TO82-58-030
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COMOAATE RECORYS COCUTER — The Corporate Records Cevtar in Morrisviile, Yermont ja & Union Carbide
Faollity ([~ tho occonomicaml mhd asle Atotsge of innctive Moorde ond 2 sale depoaitory for vital acd archival
rmcarda. Tha Center offern its storage apsce and roflorence satvicsa 1o looations of the Corperation, Documenta
and reporte stared in Morrigville will be kept until theit retention periods axpire, when they wil) be deatroyed.
Thn Center also malntaine anccial tacilities for procesaing aad storing microfilm.

HOw Ta $u(P RECORDS YO THE CORPORATE RXCORAS CEHTER
2 Rejer to the Rreneds Retantion and Pratection Manual and obtain the Saction Number snd Title which appiiea
1o tha >acords you wish to send 10 Marriavilla. Record them on the frool of thia lorm In e blacka provided,

o Order Racords Cariona from the stockteom an » atationary raquisition (orm. You will naed 1-1.'2 rartons lor A
lattar aize file driswer and 2 cartons for & legal size drawer, The certona mnd covers will arrive fint. You can
azsembls them by folding. Pack lhe recorda in the same order in which they were liled including file fnlders
snd file guidana,

Lottar sina Lagal size
recardy a———p tocards — o
vC Jut-aye
/ 7 Y0
| m UNION CARBIDE CORPORATION
s - MORRISVILLE, VERMONT
D * B__. TIVIBIan 84 CoMpanY DEpARTMEST
atCeARa :
) anpets Y
ABBALSR fLa®en | Camvew n.'cnvu-

® Order Shipping Labals Irom the stocktoom on & stalinnesy
requisilion. Prupace one label for each carton and identily TPlease donat ase thos wpace)
them with consrcutive numbers, Place one label on the
unstapied end of each carnnn under the handgrip.

’
[ 14

e Prepare 2 Recotds Transfer Memorndym in 4 copies, dgn, and send them to the Records Administration Dept., 270 Puk
Ave., New York, New York 10017, Copy 2 will be returned to you for your files. If the records to be transfeired are vitel,
do not use this form, See *“Vital Records” below.

o Prapare a Building Service Work Order and send il with the cartona to Lthe Joading platfoem whera the carvony
wili ba sealed ang shippad to' Morrisville,

IF YOU ARE OUTSIDE NEW YORK, nrdsr carcana, labels, and forms by Istler 1o Union Carbide Corporatian,
Morrisville, Vermont 08881, Tape the covers lo. the carwona, anclose copy 4 as a packing lixi and ship them
prepaid Lo Union Carbida Corporation, Morrisville, Vermont 05661, When shipping by truck, the bill of lading
should read '‘Qld Olfice Recards — valua N/X 3-1/2¢ per 1b.’

NC® TO BORMAOW RECONDS FROM TRE CORPORATE RECORDS CEHTER

e Contact the Centar by lotter to Unjon Carbide Corporation, Morrisville, Vermont 05661 or by Telephone
802-8£8-3174. )

o ldenti Iy Yoursell by nume, divisian,or depar:ment, and addross.

o Deacribe the Recorda you Winh 1o Borrow by referring to your copy ol the Recorda Tranafer Memorasdum form on
which the shipment to Marriaville was recorded, Give the date on the form, carton Aumber the record was ahipped
i, and the racord name shown on the {orm. Then describa the apacliic tecord you want, :

e You Will Recoive the Records Requesiad within 30-48 hours.

ND¥ YO RETUXN BORROWED RECORDS

o Retum Full Carton3s just as you receivad them. Print "RETURN™ on the Iabel undar the address, Scnd the
cattons o the loading platiorm where they will he ra-aealed and shippod to Morrisvitle.
« Ratura Less ihan Full Cartons by enclosing the recnrds in sn envelope or package which ia mirked *RECORDS
ETURNED TO MORRISVILLE, VT." Swnd the envelope or package by Firat Cinds mail to Uinion Carbide Corp-
stion, Marriaville, Vermoni 0568 1.

YITAL RECOARNS — Documenis and reporis nocessary lor the contihued existence of the Corporation sre con-
sidered vilal snd, when not protacied by natural dispersian, ere protectsd by aending copiea ta Morriaville, Thenre
copiea may be the original record, a duplicate, a microfilm, or sny othar klnd of copy, whichever.is the maat
practical snd economical. Records protectad in thia manner are asaigned a Yital Record Number for relarence and
oontrol purpanes. THIS FORM SHOULD NOT BE USED TO SHIP VITAL RECORDS TO MORRISVILLE. Vil
Racoms myast be pent directly to Morrieville sa soon as poszible after their creation or completion, No cover lettar
or form e needed If the Viisl Record Humber, location identification, and date or inclusive dates of the record

arn cleatly marked on aach copy ot baich of copies,

P °d 61:ET TBBZ-SB-230

A



3] UNION
CARBIDE

UE IF1-ATH RRV

RECORDS TRANSFER MEMORANDUM — DOCUMENTS AND REPORTS

UNION CARSIOQE CORPORATION
AECORDS ADMINISTRATION DEPARTMENT

DATE

8-17-81

LSE TIAS FORM TO TRANSFER RECOA,

CENTER AT MORBISTULE VERMONT ot ;

OIVIRION-DRPANTMENT ADORKRE
TRANSFERRED LaPorte Rd.
FROM: UCC Records Center Morrisville, VI 05661
-4 Q UMa Q TION Tt APPLY NG TO THX RECARDS N o«
JDESARDS | o Numnen seerion TiTLe " TRANsFERRIE
PROTECTION
A RINCE Havks Nest - Jlen Ferris.
DESCRIBE EACH CARTON OF RECDRDS TRANSFERRED BELOW
ALPHARETIC OR NUMERIC | EARLIEST AND LATEST c:ﬁ,?g:ﬁsss
CARTON RECORD NAME CONTENTS OF EACH DATES IN EACH
NO. {As 11 Appasrx In Ao R ion and Pr ian M il CARTON CARTYON
From - Thrw |From - Thru Row (Steek| No.
15. JApplications, blueprints, corresp. 1930 - 1964
euglneering reports and technical
. reports
16‘ n 19 " "
17. " » '. I n
18 " [ 1] n
19 114 " " 13
20. 11} " " "
21‘ r [14 ” 13
22' " " " "
23 T n " [1]
24, " " n "
25 . w 11 n "
26. ( Misc. records - Laws, legislation 1931 -~ 1951
FPC, WVPSC, land & water rights
technical and engineering, eguipment
27 1] (1} " i
28 " n H "
29 n 1" " n

—

SIGNATURES REQUIRED OW FIRST SHEET IN SERIES ONLY

TRANSFER AUTHONIZED BY [S\GNATURT AND TYPED NAMK|

AFFNCVAL BY RECORDS ARMINIATHRATION PEFARTMENT

Tuz PEDEAM SMINING ARAVE N8 HIS S rrktens WILL BE NOYIFIED

caA
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CORDAAYE RRLOADRS CEATER — Tha Corporata Records Conter in Morrieville, Vermont is a Union Carbide
Faoility f~r he scanomical snd sale awrage of inactive meards sad a sale depository for vital and archival
recorda. The Canter offars ita stormgs npace and relercuoe asrvicec o locations of the Corparation, Docusenta
snd mports atarad in Mardaville will be kept until their retention poriada sxpire, whes they will be deatroyed,
Tha Center also malntaing anecis! (aqititics for processing and atoricg microflim,

HOD TQ 3WIP RECORDS TO THE CORPORATE RECOADS TENTER
@ Rejfer tn the Rocneda Ratantion and Protection Manual and obtain the Soction N\mher and Title which applica
tn 1ha *wcerda you wiah to asad o Marriaville. Record them on tha [ront of thio form in the blocka provided,

o Order Records Cartonna (rom the swckroom on a swationzry requlsition form. You will need 1-1,°2 cartons for a
tattar size {ile drawaer and 3 cartone for & legal 8ize drawor, Tho certons and covers will arrive flal. You can
sasemblo them by falting, Pack the rocorda in the aame order in which they were filed inciuding file n]ders
and [ils guidea.

Lotter aiae Lagal size

tecards — ) tocords ———p /
7 / vE Igt.aza
: 70

w UNION CARBIDE CORPORATION

b MORRISYILLE, YERMONT
! | : S__‘_ PIVIDIAN D8 COMBONY | OEAARTMENT
RECOADA
. i rely By
ADDAEES rLepa | zanToa -..Icu-v...
e Order Shipping Lubala from the atockroom an a arationery o
reyuisition. Prepsre one label for each carton and idantify [Pleare do nof oxe thes smoce)

them with consecutive numbars. Place one iabel on the
unsiapied end of each carton under the handgrip,

e Prepare a Records Transfer Memorandum in 4 copies, tign, and send them to the Records Administration Dept., 270 Park
Ave,, New York, New York 10017. Copy 2 will be seturnied to you for your filea, If the records to be rpansferred are vital,
do not use this form, See “Vital Records” below

o Prapare & Building Service Work Order and send it L with the oartona to the loading plaiform wheee the caruns
will be senled and ahlppad 1o Marriaville.
iF YOU ARE OUTSIDE NEY YORXK, ocrder cartona, lobels, and forma by lstter 1o Union Carbide Corporstion,
Morrisville, Vermont 0588 1. Tape the govers lo. the cartons, enclose ¢opy 4 as & packing !kt and ship them
prepaid 1o Union Carbida Corpomtion, Morrisville, Vermont 0566 1. When shipping by wuck, the bill of lading
should read ‘‘Q14 Office Recarda - value N/X 3-1/2¢ per Jb."’

HOW TO BOARDW RECONRDS FROM YHE CORPORATE RECORDS CENTEN

& Contact the Center by letter to Union Carbide Corpotation, Morriaville, Yermont 05661 or by Telephone —
§02-888-3174.

o ldentify Yoursell by nume, division,or department, and addreaa.

s Deacribe the Records you Wish Lo Barmw by referring 1o your copy of the Records Tranafer Mamorandum form on
which the shipmant w Morrigviile wno recarded. Give iha date on the form, cartan number the racard wes ghippod
in, and the racard name shown on tha form, Then describe the spacific record you weat,

o You Will Recelve the Records Raquested within 30-48 bours.

HOW TO RETUXM BORACYWIED RECORDS

@ Retum Full Cartahs just as you received them, Print “RETURN'' on iha label under the address. Sead the
cartona w the loading platform whers they will be re-azaled and shipped Lo Mortiaville.

o Raturn Leas than Full Castons by enclosing tha recarda in nn onvelope or package which in murked "'RECORDS
RETURNED TO MORRISVILLE. VT.'' Sand the envelope or packaga by Firat Class mail 16 Union Carbide Corp-
atioz, Merrlaville, Yaraont DSG61,

YITAL RECCARS « Documenis and rapoita necessAry (o the continted exiatence of the Corporation are con-
nidared vital and, when not protected by nature! dispersion, sra protectsd by seading copies to Marrisville. Thrre
copies may be the original record, a duplicate, a microfilm, or any other kind of copy, whichever.is the moat
practical ond economical. Records protactad in thia menner are sasigned 8 Vital Record Number for relorence and
control purpsass. THIS FORM SHOULD NOT BE USED TO SHIP VITAL RECORDS TO MORRISYILLE. Vitai
Recoria must be aent directly to Morrisville sa soan s poasible after thair creation or completion, No cover letlar
or form la nasded if the Viial Record Humbher, locetion identilication, and dote or inclusive dates of the record

are tloarly marked on each copy or bateh of coplea.

=% ez:£T  IPc-sB-53Q
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RECORDS

UNION CARBIDE COAPORATICN
AECORAPE ADMINISTRATION DEPANTMENT

TRANSFER MEMORANDUM —~ DOCUMENTS AND AEPOATS

baTE

8-17-81

BHRKT

3

RL

USE THIS FORM TO TRANSFER
CIVISION-DEFPARTMENT ADDRESS

TRANBFERMED
FROM:

UCC RECORDS CENTER

LaForte Rd.
Morrisville, VI 0S661

CENTER AT MOAAISUILLE. VERMONT fot i

RECORDS
RETENTION &
PROTECTION
MANUAL
REFERENCE

BECTION NUM"] JECTTION TITLA

Hawks Nesi: - (len Ferris

SIVE SECTION NUMBER AMD JECTION TITLE AFPLYING TO THE AECORDE TRANSIFERNED

DESCRIBE EACH CARTON OF RECDRDS TRANSFERRED BELOW

CARTON
NO,

RECORD NAME
{As It Appeans In Records Ratantion snd Protectian Maounl)

ALPHAZRETIC OR NUMERIC
CONTENTS QF EACH
CARTON

EARLIEST AND LATEST
OATES IN EATH
CARTON

RECORDS
CENTER USE

Fram - Thru

From - Thra

Row ;3reck|{ Na.

30.

31.
3z,

33.

34.
35.

36.
37.

38/
39

Misc, records - Laws, legialation
FPC, WVPSC, land & water rights
technical and engineering, equipment

un ”"

Folders from WV file containing
letters of past negotiations on
acquisition of land & property

" o

Construction, engineering, &
equipment correspondence

Construction - bids, proposals, specs

Mise. - Federal Power Act, cost
schedules etc.

Ledgers - Large carton - accomnting,
cost schedules, conatruction

1931 - 1951

-~

SIGNATURES REQUIRED QN FIRST SHEET IN SERIES ONLY

ety
TRANSFER AUTHORIZED BY (JIANATURE AND TYPED NAMEK]

APFROVAL BY BKCORDE ADMIMIITRATION DTFARTMONT

THE PERSON SIGNING ABQVE OR HIS SUCCESROA Wikl BE NOTIFIED

AN NAYS AFFNRF THESE BEFAMRNR ABE NESTRAVENR
JATH

272"

ToAr-Qn-030




COXORATE RECORDS CEMTER — The Corporate Recorda Centas tn Morziavilla, Varmont is a Union Carbide
Facllity (~r tha econamical ad aals sworage of Inactive records and a sale dtpo.nimry for vital aad archlival
resords, Thoe Centar offern ita alornge apsce and refereace astvices Lo locationa of the Corparatios. Documenta
aod reporta stnrad in Morriavilla will be kept unti] thel! retention porioda expire, when they will be destroyed.
Thu Centar alpo maintaina anccisl (scilitiea for proceasing and sioriag micralllme,

WOW TO SUIP RECORDS TO THE CORPORATE AECORDS CERYER
2 Rafar tn the Rocnrds Rateantion and Protection Manual and obtaln the Saction Number and Title which spplies
5 the records you Wish te nend to Morriaville. Record tham on the [ronl of this form In he blocks provided,

o Order Records Cartone [rom the stockroom an w slationery requisitfon (orm. You will aeed {-1,'2 rarions for n
latiar aize (iln drawer and 2 cartons for a lagal aize druwer. Tha exrtona and covera will arrive flat. You can
ssoemble them by falding, Pack the recorda in tha same order In which they ware {iled including file [21dera

and lile guides.

Latter sise Lugsl oixr z
POLMED i tecondn iy /

. A vE 30T, 376
//A’ T0
-5

UNION CARBIDE CORPORATION

<o MORRISVILLE, VERMONT
E:] ' E___ GIVINIAN 84 CorMPANY SEPARTHERT
pecgabds
s |PICO 8y
Ansszsa ) Fioew [tanTom ne.fliStens
& Order Bhipping l.ubaln [rom the stockroom on a statinnery o
reyuigition. Prupare one labrl for each carion and identify TPlcosr do mot ¥s¢ this apace)

them with conaatulive numbera. Place ane iabal on the
unstzpled snd of each carton under the handgtlp.

e Prepare a Records Transfer Memomzdum in 4 copies, sign, and send them to the Records Administration Dept., 270 Park
Ave,, New York, New York 10017. Copy 2 will be returned to you for your files, If the records to be tranaferred ars vital,
do not use this form. See *Vitsl Records” below.

Prapere & Buildiog Secvice Work Order and send it with the cartona to the loading plasform where the canons
will ba senled snd Ahippad 1o Marriaville,

iF YOU ARE OUTSIDE NEW YORK, order certona, labels, and forms by letter to Unien Carbide Corporation,
Morrisvilie, Vermont 05891, Tape ihia coverz o, the carons, enclosa copy 4 as a packing list and ship them
prepsid to Union Carbide Corparation, Morriuville, Vermont 08681, Whan shipping by truck, the bill of Isding
ahould rend *'Cld Orfice Records - value N/X 3-1/2¢ per 1b."’

HOY TO DORROW RECHAARDS FROM THE CORPORATE RECORDS CRNTER

» Contact the Center by Ietter ta Uajon Carblde Corporation, Morrisville, Yermont 05661 or by Telephone —
802-888-2174,

o ldentirz Youraell by name, division,or deparimant, and sddresa,

o Demcribe the Racords you Wish ts Sorrow by relarring Lo your copy of tha Records Tranaler Memerandum forst on
which the shipment w Morriaville was recorded, Giva the date on tha lorm, carton number the record was shipped
i, and the rocord name shown on the lorm. Then deacribe the specific record you wani

8 You Wil! Recalve tha Records Requssted within 3048 haura,

NOW TO RETUXH BORROWCD RECORD]

o Ratum Full Cartons just as you receivad them. Print “RETURN'' on tha label under the addrese. Send the
cartons W tha loading piatfarm whers they will be re~sealed snd shipped 1o Morrisville.

® Return Less than Fuil Carlons by encioasing the records in an envelope or package wkich !s marked “'RECORDS
RETURNED TO MORRISVILLE, VT."* Sand the envelope or package by Firat Claas mail to Union Carbige Corp-
atioo, Morrisville, VermoniL 0360 1.

VITAL RECORNS — Documenis And raporia neceasary for tha continuad exiatence of the Corporation are cone
sidered vital ond, when not protected by natural diapersion, nre protected by sending copies ta Morrisville. These
copies may be the original record, & duplicata, a microfilm, or any other kind of copy, whichever. ia the most
practical and sconomical, Records protagted in thio manner are sseigned a Vital Racord Number lor relerence and
odnwol purposes. THIS FORM SHOULD NOT BE USED TO SHIP VITAL RECORDS TO MORRISVILLE. Vital
Racomia must he sent directly to Morrievilla sa soon as possible after their creation or completion, No cover latiar
or fotm lu naeded !f the Yital Reacord Number, location identiflention, and date ot inolusive dates of the record

ars cloarly marked on each copy ot baloh al copies.

A= -CY TAAP —ClAw T
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HAWKS NEST - GLEN FERRIS

shipment to Elkem

ITEMIZED LISTING

by carton

—

-——— - m——




L/// Transferred to Vermont

3.6
o .61
» .612
- .6120
v .6121
e 61210
S .62
.63
e .64
v -69
v .650
o~ .691
v B9
e .6921
v .69211
v’ .69212
.69213
v .69214
- .69218
6922
.69220
07 'd

(g_,.f-féﬂ./_ﬁ" 30

NEW-KANAWHA POWER COMPANY (Now Electro Metallurgical Co.)

Incorporation - Committee on New Xanawha Power Co. Affai:
Dissolution - Reorganization of Power Department.

Financlal Estimates ~ 1927 through 1937. Yearly & Monthljy
Research Projects. Retarded Construction Program.
Construction Budgets.

Invoices - Reguisitions.

Payroll - Expense Accounts - Employment Personnel,

Work Orders.

Applications for Posltions. Positions in other companies.

‘Weekly Reports - Construction, etc. See Book,

Plant Balance Sheet and Summary of Charges to Operation.
Miscellaneous Financial. Cost of West Virginia Plant.
Accounting Instructlons. Property Accounting.

General ~ Medical Services - Sanitation. For Houeing
see 3.90.

Insurance - Surety Bonds, etc,

Rates - Public Service Commission - Typilcal Rates in
West Virginia - Saleas of Power - Sale of Boomer Elec,
to Appalachian E,P, Co. (See also 3.702, 1930-34)
SILICOSIS

Industrial Hygilene in Tunnel Work. Mortality Statistics
1936 Study.

Tunnel Ventilation -~ Carbon Monoxide - Landils,
Rinehart and Dennla Fatal Accldents.

Non-fatal Accidents - McClintic Marshall,
Insurance - Compensatlon.

Silicosis Literature - Discussions - Addresses - Committer
Socleties.

Sults.

Summons -~ S1licosis Sults,

1Z2:£1  1202-SR-030
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3.69221
.69222
.6g2222
.692227
.692228
692229

.6928
.69281
.6929
.69291

3.7

.70
.701

702

Coventen # 3

Attachments, Silicosis Suits.
Trials, Sillcosis Suits - Testimony - Briefs - Experts.
Lilly & Lilly

Records of Plaintiffs, Silicosis Suits. wOrk'Recordé.

Mr. Davis' Notes on Silicosis Suits.

General Material Under Trial of Silicosis Suita. List
of Suits.

Insurance in Connection with Silicosis Suits. Accounting,
Fees, Expert Testimony, Silicosls Suilts,

General - Rack Samples,

Newspaper Clippings, Sillcosis Suits. 1936 Magazine and
Newspaper publicity.

TECHNICAL AND ENGINEERING SIDE OF WEST VIRGINIA POWER
DEV PMENT

Electro Metallurgical Company

Power Output at Glen Ferrls, Discharge through Turbines,
Gauge Readings, Water Elevations, ete, Equipment at
Glen Ferris Plant, Dam. (Turbines - See 3,761 also.)

Industrlal Plant at Alloy. Utilization of Power,
Cost Estimates, etc. Cabln Creek Assessment.
Dock - Dike, Advertising Signs. Bonecar.

R O T L AT TR e b
A

. 709

-72
n.721

General - Electro Metallurgical Company, Watchman.
A.T.&T. Co, (For Houslng see 3.90) (See also 3.7688
March 7 to September 16, 1932 for A.T.&T. Co.)

Comnanies Other Than Electro Metallurglcal Company

Midison—Alumirum—Company - Great—Kamawha River Dam.
Permission-of Sec'y, of War 2-27=99 to build Dam.

T2 T———Larbide & Carbor-Chemicai—Company—

o

Transferred to Vermont

rTr>. T TYRam@ S SMa




POLICY Section
IX - Administration
Records Management Subsection
2. Record Retention
Page 2 of 2 Policy
Date: 03/01/98 Prepared by: Approved by: ﬂ A Doc. No.: 2.1
Rev. Date: Legal A. C. LaRuss [Z Rev. No.: 0

Duplicate and Electronic Copies

This policy applies to all copies of Company records, including photocopies, microfiche or
microfilm, computer floppy or hard discs, and tape drives or other electronic media, whether
located in individual offices or employees' homes. No physical or electronic copies shall be
retained in excess of the prescribed retention period.

Personal Records

Employees frequently maintain various forms of personal records, such as electronic or desk
calendars, phone lists and the like. No specific retention schedules are established for such
records, but a good rule of thumb is to destroy these records after a two-year retention period.
As noted above, however, all copies of records subject to the attached retention Schedules are
themselves subject to the Schedules, whether maintained in formal Company files, "personal" desk
files, or otherwise.

Administrative Procedures

Each operating unit shall, under the direction of its controller, develop and implement written
procedures to comply with this policy. Such procedures shall ensure the identifiability and
retrievability of records and shall properly protect their security and confidentiality. Procedures
shall provide for periodic audits as appropriate to ensure compliance with this policy.

Schedule Attached

DEPOSITION

Eijg!T

C£OR 12/1/0/]

@ Elkem North American Division

PENGAD-Bayonne, W. J,




SCHEDULE 1

A CORPORATE RECORDS RETENTION PERIOD
1. Records of incorporation, by-laws and amendments thereto for the Company and subsidiaries (P)
and affiliates
2. Qualification to do business in states and related records (P),
3. Corporate seals (P}
4. Canceled stock certificates (20 plus review by General Counsel)
5. Stock transfer and stockholder records {P)
6. Dividend records (P}
7. Minute books of Corporate and Subsidiary Boards, Board committees and stockholder (P)
meetings
8. Annual reports, quarterly reports and proxy material ()
9. Shareholder proxies except for those related solely to the election of directors {P)
10. Proxies for election of directors {10)
11. A1l financing documents, credit agreements, loan agreements, commitments, etc. (10 after satisfaction or termination)
12. Acquisition files (P)
13. Divestiture files (20 plus review by General Counsel)
8. LEGAL FILES AND PAPERS RETENTION PERIOD
1. Requests for departure from records retention plan (P)
2. Litigation files including correspondence, depositions, discovery, responses and

pleadings:
a) Major litigation

b) Other litigation

(as determined by General Counsel on a
case by case basis

{1 after expiration of appeals or time
for filing appeals)
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LEGAL FILES AND PAPERS (continued)

RETENTION PERIOD

Legal memoranda and opinions subject matter files

{5 after close of matter. Thereafter,
review for utility and historic value.)

RETENTION PERIOD

CONTRACTS

Contracts and related correspondence and documents - commercial

(7 after expiration or termination plus
written approval of General Counsel)

Contracts -- government

{3 after completion)

Licensing and distribution agreements including production and royalty data

(6 after expiration or termination plus
written approval of General Counsel)
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A. ACCOUNTING AND FINANCE RETENTION PERIOD
1. Annual audited financial statements (P)
2. General ledgers {10*%)
3. General journals and other posting & control media subsidiary to the General Ledgers (7’).
4. Annual audit workpaper package (7*)
5. Monthly financial statements (%)
6. Bank statements and canceled checks (7*) I
7. Original copies of accounts payable invoices and employee expense reports:
a) Normal trade payables (1)
b} Freight bills (39)
8. Accounts receivable invoices (4%)
9. Accounts receivable cash receipts files— (4*)
10. Annual plans and budgets (2)
11. Strategic plans (2 after termination of plan period)
12. Census bureau and other government surveys (7}
13. Physical inventory records (7%)
14. Appropriation requests (1 after post completion review)
B. Tax _Records Retention Period
1. Tax returns {income, franchise, property) (P)
2. Tax bills, receipts ang statements (P) J

*The

Corporate Controlier will annually issue a directive outlining the specific years to be destroyed.
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TAX RECORDS (continued)

RETENTION PERIOD

Tax workpaper packages - originals

(P, Operating division copies to be
retained for 7 years)

Payroll tax records

()

Sales and use tax records

(7%}

Excise tax records

()
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RETENTION PERIOD

A. PERSOMNEL RECORDS
1. Original union agreements {P)
2. Invention assignment forms (P)
]
3. Records showing employee exposure to potentially hazardous substances {P, except documents may be discarded
after 30 years after termination of all
affected employees)
4, Medical histories or health data (P)
5. farnings records (general) (P)
6, Employees' personnel records, including individual attendance records, application forms, (4 after termination)
performance evaluations, termination papers, exit interview records, withholding
information, garnishments, test results (individual}, etc.
7. Individual contracts of employment (7 after termination)
8. Commissions/bonuses, incentives, awards, etc. (7)
9. Attendance records {general) (3}
10. Job descriptions {3 after superseded)
11. Safety or injury frequency reports {10)
12. Affirmative action programs (5 after superseded}
13. EED-1 and EEO-2 Employer information reports {2 after superseded or filing, whichever
is longer)
14. Applications, resumes, results of pre-employment physicals, and related correspondence
(non-hired applicants)
a) Advertised job openings (2 from date of non-hire decision)
b} Unsolicited applications and resumes (1
15. Correspondence with employment agencies and advertisements for job openings (1 from date of hiring dectsion)
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PERSONNEL RECORDS RETENTION PERIOD
16. Wage and salary surveys (3)
17. Census reports and headcount comparisons (3)
18. Employee handbooks (P)‘
B. PAYROLL DOCUMENTS RETENTION PERIOD
1. Employee earnings records (P)
2. Labor distribution cost records (7)
3. Payroll registers (gross and net) {7) |
4. Unclaimed wage records (6)
5. Employee deduction authorizations (4 after termination)
6. Assignments, attachments and garnishments (3 after payment or settlement)
7. Time cards and sheets (2) “
C. PENSION RECORDS RETENTION PERIOD
1. Pension plans and all amendments thereto (P}
2. Pension plan determination letters (P
3. Records of employee service and eligibility for pension (including hours worked and any (P)
breaks in service)
4. Required personal information on employees and former employees. (Name, address, social (P)
security number, period of employment, pay: hourly or salary)
5. Records of plan administrator setting forth authority to pay (P)
6. Records of pension paid to employees or their beneficiaries (6 after final payment)
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PENSION RECORDS

RETENTION PERIOD

Reports of pensions or pension plans filed with the Department of Labor or the Internal

Revenue Service

{6 after filing)
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INSURANCE POLICIES

RETENTION PERIOD

Workers compensation (P)
Product 1iability (P)
Umbrella (P)‘
Property {P)
Fidelity & crime (P}
General liability (P)
Other 3rd party (P)

CERTIFICATES RETENTION PERIOD
Issued on behalf of Company (3) “
Issued To Company - {P) "

GROUP INSURANCE PLANS

RETENTION PERIOD

Active employees

(until plan is amended or terminated)

Retirees

(P or until 6 years after death of last
eligible participant)

AUDITS OR ADJUSTHENTS

(2 after final adjustment)

CLAIMS FILES (including correspondence, medical records, injury documentation, etc.)

RETENTION PERIOD

Workers compensation

{10 after close)

Product liability

(open - no litigation, 5 after last
correspondence or contact with ciaimant)
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RETENTION PERIOD

E. AUDITS OR ADJUSTMENTS

3. 1st party {5 after last correspondence or contact
with insurer)

4. Other 3rd party (5 after last correspgndence or contact
with 3rd party)

S. tong term disability (10 after return to work, retirement or

death)

6. Group life (5 after close) "

F. RELEASE/SETTLEMENTS {25} "

6. INSPECTIONS (3)

H. LOSS RUNS {10}

1. ANNUAL L 0SS SUMMARIES {10)

JOURNAL ENTRY SUPPORT DATA

(7)
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PLANT AND PROPERTY RECORDS

REVENTION PER1OD

Original purchase, sale or lease agreement of plant facility

(P}

Correspondence, property deeds, easements, licenses, rights of way and miscellaneous
documents pertaining to sold plant facilities

(10 plus approval of General Counsel)
i

ii

Property insurance policies (P)

Fixed asset ledgers {year-end run) (7 plus written approval of Corporate
Controller)

Mortgages {10 after satisfaction)

Records relating to disposal of plant waste (3}

Plant inspection and safety audit reports 3

RESEARCH AND DEVELOPMENT

RETENTION PERIOD

Original patents, trademarks and copyrights

(Life of patent, trademark or copyright
plus 3)

Minutes of all technical meetings

(20 plus written approval of Genera)
Counsel)

Invention notebooks and invention records

(20 plus written approval of General
Counsel)

ii

Laboratory notebooks, supporting data and test data

(20 plus written approval of General
Counsel}

!

Outside submissions of new product ideas

(20 plus written approval of General
Counsel)

'!

Quality control data

(20 plus written approval of General
Counsel)

Production batch data

(20 plus written approval of General
Counsel)
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RESEARCH AND DEVELOPMENT

RETENTION PERIOD

Pilot run data and related research

(20 plus written approval of General
Counsel)

Inspection and test reports on new or proposed products

(3)

SAFETY AND ENVIRONMENTAL DOCUMENTS

RETENTION PERIOD

Records relating to each occupational injury or illness, including the annual summary of

{(5)
other 0SHA Forms
Companies subject to asbestos standards:
a) Personnel or environmental monitoring (D]
b) Employee medical examinations (30)
Companies subject to ionized radiation standard:
a) Employee radiation exposure tests ")
Companies subject to vinyl chloride standard:
a) Monitoring and measuring records and authorized personal rosters (30)

b) Medical records

¢) Monitoring and inspection reports

{Longer of employment plus 20 or 30)
(P}

Companies subject to mechanical power press standard:

a) Records of periodic regulation inspection

(P

Companies subject to industrial slings standards:

a)} Inspection records and repair records

(1)
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C. SAFETY AND ENVIRONMENTAL DOCUMENTS RETENTION PERIOD
7. Companies subject to carcinogen standards:
a) Authorized personnel rosters (20}
b) Medical records (30;
c) Monitoring or inspection reports (P)
8. Companies subject to ground fault standards:
3) Testing records (P or until superseded)
9. Companies subject to ethylene oxide standard 29 CFR 1910.1047
a) Testing records (P}
10. Environmental site files including insurance claims (2]
11. Records relating to disposal of hazardous waste (3)
D. MANUFACTURING RETENTION PER10D |
1. Lab test reports (20 plus written approval of General
Counsel)
2. Product tooling, desigm, specifications and research data (20)
3. Engineering change reguests {10}
4. Engineering change notices (10)
5. Work orders (3)
6. Bills of material (2)
7. Safety related tests and inspection reports for existing products (5)
8. Records showing quantities, sources, costs, shipment dates and related information for (5 from date of re-entry)

products assembled abroad with U.S. components




SCHEDULE 5 (continued) Page 13

QUALITY CONTROL AND INSPECTION RETENTION PERIOD
Inspection and test records ) (P}
Customer service records {10)
Equipment and instrument calibration records (10)‘
Material substitution records {(10)
Supplier quality data (10)
Returned goods records {10)
Consumer complaints ) (90 days)

Summary of consumer complaints (5)
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A SALES AND MARKETING RETENTION PERIOD
1. Catalogs and price lists (P}
2. Advertising copy and marketing programs (5)
3. Copies of packaging materials and instructions (5)l
4. Customer order files (4}
5. Customer correspondence files {4)
6. Salesmen's reports (2)
7. Sales department copies of invoices (1)
8. Rebate and co-op advertising payments (6)
9. Exporter’s certificate of origin and information necessary to prepare certificate for (5)
exports to or imports from Canada
10. Records relating to duty drawbacks on exports (4)
8. CREDIT RELATING YO CUSTOMERS RETENTION PERIOD
1. Application for credit, approval forms, qualification reports (1 after account becomes inactive) "
2. Collection litigation files (3 after legal settlement and
satisfaction of judgment)
3. Correspondence - collection (2) ||
4. Customer financial statements {until superseded) "
5. Guarantees and subordination agreements (3 after termination and settlement of ,
account)
6. Security agreements & financing statements (3 after satisfaction) "
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C. PROCUREMENT MATERIAL CONTROL RETENTION PERIOD
1. Purchase order register {6)

2. Vendor files (requisitions, purchase orders, quotations, correspondence) (6)

3. Inventory control reports (3) ‘

4. Production schedules (1)

D. TRAFFIC AND TRANSPORTATION RETENTION PERICD
1. Freight bills (3)

2. Bills of lading, waybills (2 after delivery)
3. Freight claims (2 after settlement)
4. Household moves (3 after move)

5. Rates and tariffs {1 after superseded)
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LETTERS TO BE DESTROYED WITHIN ONE YEAR

RETENTION PERIOD

Routine letters and notes which require no acknowiedgment or follow-up, such as notes of
appreciation, congratulations, letters of transmittal and plans for meetings

(1)

Form letters which require no follow-up (1)
Copies of interdepartmental or other company correspondence where a copy of same will be (1)
in the originating department’s file

Letters of general inquiry and replies which complete a cycle of correspondence €3]
Letters or complaints requesting specific action which have no further value after (1)
changes are made or action taken (such as name or address change)

Other letters of inconsequential subject matter or which definitely close correspondence (1)

to which no further reference will be necessary

Chronological correspondence files

(1)

LETTERS TO BE KEPT FROM 1 TO 5 YEARS

RETENTION PERIOD

Letters explaining but not establishing company policy {t -5)
Letters relating to establishing credit (1 - 5)
Collection letters after the account is paid {1 - 5)
Quotation letters where no contract results (1 - 5)

LETVERS TO KEEP INDEFINITELY OR FOR THE LIFE OF THE PRINCIPAL DOCUMENT WHICH IT SUPPORTS

Letters pertaining to patents, copyrights, bills of sale, permits, etc.

Letters which constitute all or a part of a contract or which are important in the
clarification of certain points in a contract

Letters denying liability of the company
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HISCELLAREOUS

RETENTION PERIOD

Books, professional periodicals, published reports, etc.

(review annually for usefulness and
discard obsolete material)

Charitable contribution records

(1) 4

Consultants reports

(2)

Departmental budgets and related work sheets

(2)

Major corporate and division policy and procedure manuals

(Originating department permanent-
receiving department retain only current
version)

Major speeches by corporate officers

(4 thereafter, review for historical
value)

Material of historical value (pictures, publications, etc)

(P, in custody of archives or public
relations department)

Project files not otherwise classified

(review at close of project)

Trade association materials

(review annually for usefulness)




