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SUBJECT: DRAFTING AND LIBRARY ORGANIZATION

To better serve our customers, we have created three new positions in the 
Drafting Department. As stated in the announcement that came out on 
Monday, the individuals in these positions will be responsible for scheduling the 
work requests that come into their respective groups, insuring the quality of 
jobs coming out of the groups; and working on design drafting projects.

An organizational chart of the Drafting and Library Department is attached for 
your assistance. All Drafting Request Forms can be turned in directly to the 
Lead Designer for the specific group. Please forward the form to me if you are 
unsure who to send it to and I will distribute it.

This organization will help us focus on our vision to "Produce a better quality 
product more efficiently with less time." Please provide any feedback on how we 
may better serve you our customer. Your feedback is needed and appreciated.
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