@S 109 374

INTEROFFICE CORRESPONDENCE
PPG INDUSTRIES. INC. LAKE CHARLES, LA

DATE: December 16, 19Q1
TO: Don Reich FROM:  Howard Duhon %)
SUBJECT:  Vinyl Chlonde (VC) Training

I received your class attendance sign-up sheet for vinyl chloride training conducted on 11/11/91
and 11/12/91, The names were immediately input into the system. Three batch jobs were run
on the Plant Training System (PTS) to determine who else needed to attend. Attached is the one
employee who needs to attend in SPU 43 this year (1991).

Also attached is the lesson format for VC training that the rest of the complex is performing.
I need for you to review it and get back with me if there are any items to add or delete. It is
important that our VC training is consistent from unit to unit,

The training department must receive all original meeting attendance reports. Since I have the
recordkeeping responsibility, my department needs all original sign-up sheets associated with
mandatory training. Check your files and send any additional (mandatory training) rosters.

/lbn
Attachments
cc: Jim Wyche

T. G. Ford
R. B. Pfost
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