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Hi Jim,

I just wanted to send you a quick email and introduce myself. I know you worked prior with Sydney and Michelle in our 
office, but they have now returned to Oklahoma. I have your original request, but was hoping you would fill out the 
attached form. This just has everything we need to get the ball rolling on our end.

Appreciate the help, and please let me know if you need anything!

Best,
Maddy

Madeline Morris Executive Scheduler | Office of the Administrator | direct: 202-564-0844 | cel Ex. 6
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