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The September/1991 issue of PPG Process contained an important article 
addressing the continuing need for every facility to abide by PPG's Records 
Retention Policy. A copy of this article is attached for your information.

This article prompts me to remind each of you that the adoption of a 
procedure to ensure oir-going review of all Coatings and Resins' records 
under these retention guidelines is essential. As pointed out in the article, 
retention of excess and unnecessary documents costs PPG substantia! time, 
money, and resources.

Please see that a procedure to ensure compliance with PPG's Records 
Retention Policy within your business unit is implemented and carried out 
within the next four weeks.

Eugene B. Mosler 
Group Vice President 
Coatings and Resins

October 9, 1991
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