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To: All Engineering Services Personnel

DRAFTING TECHNIQUES GUIDELINES

Attached Is a copy of drafting guidelines for your use. The 
information contained therein is Intended to assist this department in 
producing bid packages of high quality. It was developed by a 
committee representing all design functions who tried to Incorporate 
the best Ideas of a wide range of users.

Let me emphasize that this Is a guideline, not a list of unbendable 
rules. Use good judgement In cases where the guidelines are 
Inappropriate, however use the guidelines unless there Is good reason 
not to.

These guidelines will require updating from time to time. Please 
assist us by submitting your ideas to your Group Leader for 
consideration.

Jr
C. J. Hlckl 
Engineering Services
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