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Thank you again for all your work to make this happen! Below is what we are
looking to do.

After looking at the schedule, we believe the best spot to make this happen and
get the largest attendance will be our preview reception on July 20 from 5:45
PM - 6:45 PM in Centennial F-G. With this, we are going to extend the
reception time to 7:00 PM and have the programming portion start at 6:30 PM.
The run-of-show would look like the below....

6:30 PM  Welcome and thank the sponsors of the reception_
6:35 PM  Sponsor Remarks

6:40 PM 7:00 PM ALEC CEO Lisa Nelson to introduce the Secretary,
Secretary Speech ( 8-10 mins), Moderated Q&A session with the Secretary and
our CEO Lisa Nelson (8-10mins)

7:00 PM  Thank you for coming!

For the stage set-up, we would have a riser with a podium and then two comfy
chairs to the side for the Q&A portion. (Possible standing Q&A session with a
cocktail table on stage since the attendees will be standing at the reception).

Will this work for his schedule?

Lastly, I wanted to include a few items that I thought might be helpful.

Items attached:

» Hyatt Regency Floor Plan
» Speaker Topic Information “Fun Facts” about ALEC
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I will be on the ground in Denver Tuesday evening. Ideally, I would like to come
on site that Wednesday and do a walk-through, however, I know
you will be extremely busy so please just let me know when you
are free to circle up. I'm wide open.

Looking forward to working with you and don't hesitate to call with any questions
or concerns on your end. Thanks again.

Best,

Luke

On Fri, Jul 14, 2017 at 12:48 PM, Courtney Cook <ccook(@alec.org> wrote:

Hi All

Thank you again for all your work to make this happen! Below is
what we are looking to do.

After looking at the schedule, we believe the best spot to make this
happen and get the largest attendance will be our preview
reception on July 20 from 5:45 PM — 6:45 PM in Centennial F-
G. With this, we are going to extend the reception time to 7:00 PM
and have the programming portion start at 6:30 PM. The run-of-
show would look like the below....

6:30 PM  Welcome and thank the sponsors of the reception_
6:35 PM  Sponsor Remarks

6:40 PM  7:00 PM ALEC CEO Lisa Nelson to introduce the
Secretary, Secretary Speech ( 8-10 mins), Moderated Q&A session
with the Secretary and our CEO Lisa Nelson (8-10mins)
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