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CC: 0. DONALD - 581
S. W. ELLIS - 570
R. D. OAKLEY - 420
V.P. FILE 60-90

March 29, 1985

TO: ALL SUPERVISION - LIST "A"

FROM: A. H. NICKOLAUS
BLDG. 3

REM INDER

INDUSTRIAL HYGIENE RECORD RETENTION REQUIREMENTS

Government reguJations and company policies require 
retention of certain records. Attached are guidelines from 
Jorge C. Olguin, Departmental Industrial Hygienist, on record 
retention requirements for industrial hygiene and occupa­
tional health data. Please ensure that any required records 
stored in your area are not destroyed.

In general, records must be kept if they are the 
primary basis for determining personal exposure. These 
include both job "and task monitoring data. Since we do not 
do personal noise monitoring, the annual noise survey data 
must be retained. Records can be microfilmed, etc., if 
desired. —

Call me (Ext. 1277) if you have questions.

AHN/rtg
Attachments

“SAFETY IS MY RESPONSIBILITY"
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