
Event Request Form for 
A dm in istrator E. S co tt P ru itt

U .S . E n v ir o n m e n ta l P r o t e c t io n  A g e n c y

To request the Adm inistrator to attend, and /or speak at your event, please complete and, submit the
fo llow ing  form .

G ro u p : T h e  W illia m s  C o m p an ies, Inc.

N am e o f  E ven t: B o a rd  o f  D ire c to rs  M e e tin g

D a te  o f  E ven t: S e p te m b e r  26, 2017

T y p e  o f  E v e n t (b an q u e t, le c tu re , p a n e l d iscu ss io n , etc.): D in n e r

R o le  o f  th e  A d m in is tra to r : S p eak er

A p p ro x im a te  t im e  w ill th e  A d m in is tra to r 's  R em ark s  B eg in  (ex am p le  9:00 am ): 7:30 p m

E x p e c te d  le n g th  o f  th e  A d m in is tra to r 's  rem ark s : 20 -3 0  m in u te s

W ill  th e re  b e  Q& A ? I f  so, fo r  ho w  lo n g  an d  w ho  fro m ?  E x: p ress, a tte n d e e s : P ro b a b ly  10-15 
m in u te s

E v e n t b eg in s  (ex am p le  9:00 am ): 7:00 p m  

E v e n t end s (ex am p le  9:00 am ): 9:00 p m

E v e n t a d d re ss  [please include room name or number i f  applicable): T ru m p  In te rn a t io n a l  H o te l, 
1100 P en n sy lv an ia  A venue, W a sh in g to n , D .C . P a t to n  R o o m

W ill  th e re  b e  a h o ld  ro o m  fo r  th e  A d m in is tra to r?  (p lease  in c lu d e  ro o m  n am e  a n d /o r  nu m ber): 
N o. A d m in is tra to r  is in v ite d  to  h av e  d in n e r  w ith  g u es ts .

P le a se  l i s t  th e  n am e  an d  t i t l e  o f  th e  in d iv id u a l w h o  w ill in tro d u c e  th e  A d m in is tra to r : See
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attached

A pproxim ate size  o f  th e  audience. P lea se  a lso  include a b r ie f d escrip tion  o f  th e  m akeup o f  th e  
audience (attorneys, business owners, veterans, students etc.): 24  g u e s ts  
10 m em bers o f  our board o f  d irectors
P resid en t and CEO, 6 execu tiv e  officers and 6 officers and staff.

P lea se  in d icate your req u est for th e  top ic  o f  th e  A dm inistrator's remarks, i f  applicable:

P lea se  lis t  any sp ecia l gu ests, e lec ted  officia ls, or oth er d ignitaries w ho are in v ited  or are 
exp ected  to  attend:
H on. John Sullivan

P lea se  lis t  any oth er speakers at th is event: N /A

Is th is even t open  to  th e  media?: N O

P lea se  lis t  a p o in t o f  con tact for the day o f  th e  event, in clud in g a c e ll phone num ber and e-m ail
ad d re ss  fo r  th e  co n ta c t: C h er L aw rence , j Ex. 6 j cher.law rence@ rw illiam s.com

I f  applicable, p lease  lis t  the nam e(s) and con tact in form ation  o f  th e  person(s) w ho w ill g ree t the  
A dm inistrator upon arrival, includ ing a ce ll phone num ber and e-m ail address for each contact:
H o n . J o h n  Sullivan , j Ex. 6 jis idM van@ sbIstra teg ies.com  
Cher Law rence, j Ëx. 6 leher.law renceiâH viliiam s.com

'  i___________________________________ !.................................................................... ......................................................................

P lea se  lis t  any sp ecia l in form ation  or d irections, such as o n g o in g  con stru ction , spec ific  points  
o f  entry, or parking in struction s, about th e  even t or location:

P lea se  lis t  below  any other relevant in form ation  such as agendas, background inform ation  or 
oth er relevant in form ation  about th e  event. (Information may also be attached and submitted 
with this form.)

P lea se  include a con tact num ber for the even t location: Cher Lawrence, i Ex. 6
eher,!aw rence(ffiw illiam s.com

P lea se  in d icate w hether th is even t is h eld  w eekly, m on th ly  or annually:

P lea se  in d icate th e  attire for th is even t (business, formal, casual, etc.): B usiness
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P lea se  lis t  any agen cies, bu sin esses, sch oo ls or u n iversities, or oth er organ izations th a t m ay be  
sp on soring  or co-sp on sorin g  th is event:

P lea se  provide the secu rity  con tact i f  con tracted  or head  o f  secu rity  for even t location: 
H o te l and govern m en t security.
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