" status of -hose Tecorés.

PLAINTIFF'S

. . : . EXHIBIT

| 3,. L KQDPEQS BEA~6 1

Interotfice Correspondence

See Below D. D. Latkovic

To From

Location Location_ Corp. Admin. Sves.
" Subject Records Retention Date August 1B, 1982

At ached is a copy of the approved lz.s::.ng of Corporate records/documents and
retention periods together with the corporate Tetention policies. This wvas
submitzed to the Group Presidents and has received their unanimous approval.

For those of you not familiar with this project, the need for a.re-evaluation of
our procedure was precipitared by the over—crowding of our storage areas and the
cost. of storing and relocaring useless documents. A Records Retenzioc Committee
was established with representatives ZIrom all the Groups and StzZZ Departmencs to

 deal with this subject on a company-wide basis and determine the reguiremenzs fog

the retention of records. Furthermore, we contacted- and received information Zrom

' eeve"al gove’::nental ageuncies,. o.hca corporations and Acthur Youag & Compasy.

.. AL th:.s po:.n!:, we can Dow proceed v:.th ‘the i=plementation ©f the new zecords

ceceazion program. Any existing records wbose age exceeds the pericds shown on the
atza caed 1list should be nes.-ayed Tw e . :
Nu' week we v:.ll ccu:pleze ‘the puyszcal ‘inventory of the records a:- Boyers and
prepate z list of those items which have not yet been vezified. Thnese lz.s - (22

‘reguired) will be submirted to: .he app:ov::.a:e G-oup/Dena:::nent to dererm=ine the -

e e et

Shon . e e N .
On;:e ,ve have cmleted .he -eorgazi:a:ion cf Bovers, we will thex proceed: To
.—eo*ga:.‘.::e the Koppers Building storage zreas and Vercnz. Copies of the pew Zfozm
_-o' Tecord retrieval will 'be ava.l‘ble snorzly and should be ordered Z-om the

Ez.::snu:gn storeroom.- - oi T

“one . . . P - -
L SEH . .
I

%ant to ..hznk a"l of you £or yous coope:a:ion thus Zar ia this project and hope’
we cam maintain tne momenTL=. . : .

A

.' ‘D. D. Latkovie

"DDL/zZ )

ztactment . - T
“C. R. Pullia.  Z. C. Cochran, Jz. J. R. Tizx=ins J. Ranmser "T. Bourme
Z. D. Losen * A. W. Capone J. Z. Stevenson D. W. Kabors “J. Davoren
T. M. St.TClair R:R, W:.nga"d R, P. Vetter W. P. Szmolovizza X. Bruckae:
R. Z. Spazz  “. A. W.T Llawreace T. 3Burgunder R. F. Rlemens - J. A. Best
J. L. Wilks . F. L.-Browa .- ' ._.E., W. Gomecazx . P, Eice A..J. Peppt
2. G. Wiisoz W. R. Vogler D. T. “.:.Al'*s:e" T. W. Flury 3. R. Faull
B. G. Barzley R. E. ¥zrbury T. Z. Jeokins R. R. Moran J. Dout

W. 3. Jacksen Z. Emanmel ¥. 4. Hagda Z. L. Proudley F. Z. Davj’
3, Otzo wWpeeley 2. E. Miller E. E. Davis D. J. McGraw R. 3. P2y




RZCORD RETINTION PERIODS

RETINTION PERIOD
PIRM =« PERMANENT

C0 = CURRENT USE
DESCRIPTION

SECTION I1:
ACCOUNTING RECORDS
General/Detail Ledgers

-~ Trial Balances

Earnings Statements °

Balance Sheet

Eazraings Statement & Balance
Sheetr Supporzing Schedules
(Schedules 4, 5, 6, etc.)

Gross Profit 3y Plant
Journal Vouchers

Sales Invoices N

Sales Check Listings
Tinz]l Net Sales Repcr:
Aging Anzlysis .
Customer Remitzance

A/? Invoices

A/? Diszrivutien Reporss
(Dezail Sen: momchly to Groups)
A/P Remizzance Listing
(Replaces Check Copies)
IRVZNTORY
Tiznal Inventory Statements thas
tie to Monthly Zalance Sheer

. Zavemzory Check Listings . _ .
Physical Invenzory Repor:ts

Plans Stock Records

LOZATION RESPONSIBLE -

PO = POINT OF ORIGIN

(vhere document originates)
GRA = GROUP ACCOUNTING

BRETENTION LOCATION
—FEIRIOD RESPONSIZLE

20 YRS GRA

Y/E-PERY & GRA

Monthly-7 YRS

Y/E-PERY & GRrA

Honthly-7 YRS

Y/E-PERM & GRA

Moanthly-7 YRS

Y/E-PERM & GRA -
Honthly-7 TRS

¥/2-10 .¥BS GRA

7 728 GRA

7 YRS GRA

co Credit & Colleczion
co GRA

7 ¥BS T GRA

Co _ Credit & Colleczion
co Bookkeeping

7 =S . Acczs Pay /PO

7 YRS GRA

7 Y28 Accounts Payable
Dec=10 7S -

Jzz=Nov-7 YRS ' GRA

Lo e . .1 - GRA4- - -

2 IRS GRA

2 Y28 GRA




RECORD RITINTION PIRIODS

- DESCRIFIION

SECTIOK I:
RETINTION LOCATION

i _;\3 ACCOUKRTING RECORDS (Continued) PERIOD RESPORSIBLE
: Purchase Order/Requisition-local 3 YRS Purchasing
. Others 10 YRS Purchasing
Purchase Check Listings ‘ co GRA
Purchase Repor:ts 7 YRS GRA
Production Chc_:'ck Lig;ings CD GRA
© Dzility Reports ‘ 7 YRS GRA
Progress Reporrs Y/E-PERM CAS
. Moncthly=4 YRS
Ce.n:ral Staff Zxpense Printouss co General Accounting
Reseerch Expense Printouts co General Accounating
T Three H.cn:h Estimates~ - A ¢:4 . GRA
(Zarzings, Balance Shee:z, et;;.) .
Property Records ) PEP.'-i _ GRa
P':cpe:'.:y Disposal Repor:s 7 IBS . 'GRA

CASE FZCORDS

Cash Znzries . 7 =S ) Cash Mgz.
Cash Zarries Distribucion 7 YZS Cash Mgt.
Lockbox & Dzily Cash Deposiss (o43] ) - ° Cash Mgzl
Dzily Cash Repor:s 2 TRS : Cash Xg=.
Daily Cash Records Totals -~ . | CU . 5 Cash Mgz,
Cash P.eceip:'s Register R ' 7 TS - | Bolokkeeping
Check Regiszer : 7 ¥ES- c;ash Mgz. ~
Check Copies . 7 Y25 ACZTS PAY/GRA -
(other than Pgk. compurerized checks) _
Cancelled Checks : 7 ¥s * ACCTS PAv/GRA
ank\S:::_:'s & Recomeilizzions o 7 ¥RS Cash }ig:'..

) “" " Bank Transfer Authorizazien 7 ¥®S' . .Cas.h Mz, -
Debiz & Credic Advices . 7 IS Cash gr.




ST RECORD RETINTION PERIODS : . Revised

10/13/82
DESCRIPTION
STIoN It
T RETENTION LOCATION
ACCOUNTING RECORDS (Continued) PERIOD RESPONSIBLE
. PAYROLL RECORDS
Payroll Journal Voucher 7 YRS = GRA
(4Ds-38, ADS 29) '
Employees Earﬂings Records PERM . . . 0
Cancelled Payroll Checks 7 YRS CRA — -
Special Payroll Account Checks 7 YRS . PO
& Check Register ) (Pgh.-Payroll)
Weekly Time Sheets (Hourly 3 YRS ' PO
Workers)
i} Ove::3 ¢ Pay Shee:ts . . - Planz :
(Salary Personnel Only) 3 y=S Pgh.-Payroll
PayToll Distribution By Dep:. "\ 3 YRS .
AD~B1 (Division breakdown of :
gzoss payroll)
Salary Authorization co . - PO
Inceazive Paymen: Authozization S YBS . General Accouznting
Payroll Deducsion Suppos: co . PO
Docemenzts
*u-b's . CU + &4YRS 20
Lzbor Distribusion Accrual 3 ¥=S . F0
Recerds )
Payzoll Tax Returms 5 YBS . * Poipt of Filing
*5e2's . 4 YRS’ - Tax
Sepazzzion Notice (Terminazion) 3 ¥=s ' Tax
- Izmplovee Evaluztion/Performznce 3 TS . 20
Review , )
“:9? *pdéi=ion ’
*xCnznge




- RECORD RETEZNTION PERICDS

= ACCOUNTING RECORDS (Continued) RETIRIION

.. __PERIOD
MISCZLLANEOUS
Forz 8K, 9K, 10K ©  PERM
Corporate Govermmentr Repor:ts VARIOUS
Appropriation Regquests PERM
Drafr Distzibution Sheers 7 YRS
(Procurement)
Expense Reporis Plus Attachments 7 YRS
Freight Statements 7 ¥EBS
Freight Bills 7 YBS
Cancelled Freight Checks 7 IBS
ills of Lading 7 IBS
Quality Reporzs 5 YRS MINTMOM
Cerzificate of Analysis ... 5 YBS MINIMUM
{Customer specificaticnms) ' .
Cezzifizaze of Imnsurance co
(Contractors Insurance
. coverage foTr damages
inzerred)
Ixzcise Tax Repors:s ’ 7 =8
Tax Zxexgtion Cersificztes
Tzic(Specilic Purchase) 5 s
Blaaoke: . PIRM
Trezzing Reports 10 T2s
Mizizg Maps.~ Deep Mining PIRM
=~ Surface Minipg 7 =S
Various Goverzmexnt Repor: 3 YRS MTRTMDH
Medical Records PIRY

Industrizl Waste Disposal Records REZP INDETINITELY

LOCATION

RESPONSIELE

CaS
CiS
CAS
GRA

Poinz of Approval
GRA

Iraffie

g

Trasfic
GRA or Plan:
GRA or Plant

20

Raz. Resources

GRA
Tield &/or TROE

(ipcludes aoy related documenss URIIL 3EZIIZR D=STXED . .

such as Zreight bills, vendor
invoices, etc.)

.o

Waste water 2nd alr exissiozs TSI INDEZTIWNITELY
records (incliudes permits 2ad . DRTIL BZITEZ =TINED
reports filed wizh the

govert=eaz)

-
Producs lzbeling 2ad registration PIRM
- Tecosds :

3

.
4
LS D
‘!'-""
H
R

X%

Matezial safety data shee: recoTds PEIRM

Field &/or ZROZ

Field &/or TROZ




w?.

&

RECORD RETTINTION

.

SETTION I2

RECORDS LITFT UP 70 GROUPS' PISCRETION

Retention period: for various records kepr at plant locations and/or
adminiscrazive offices should be determined and documented ar the
group level. It is not necessary for corporate rerention periods to
be established for these records since they are unigue to a particular
group and the group could best deterxine the necessary length of time
to keep these records in cemjunction with their operations.

These records would include such things as:
Various Inventory Reports (Please note thar z corporate retention
period has been established for final inventery statements that tie to

the monthly balance sheer, physical inventory reports and plant stock
records - see Section I)

Packing slips and/or recurcing docune£:s
Reca*v;ng Reports
Load/Unlaadzng Repor-s
I—uck/RaL road Scale Tickets
Materials Received/Used Report
Puzchase RepoTts

Cozzespondence

ODutside Sales Coxmissions Records

Procurement Iransfer Reporzs (T2)
Compezizive Activiry Repor:s

Price lists

Tizme Caris

Payroll Distribuzion Records
(E=ployee's Pay Zach Period Gzoss to Net)

Zach group should develop a Terexzzion pe-zou liscing for tbe records
they are Tesponsible Zor aad e a—d copies T tne Record Re:en:zon
Cozmizzee. - o

. L




. . RETINTIOR POLICILIS

GROUP LIVEL

Each group/division should -designate a person to coordinate the record
- retention activities for the group. Respomsibilities would include:

1) Being familiar with Koppers corporate retention guidelines and the Group's
retention guidelines in order to answer specific Qquestions received from
plants, etc.

2) Contaczing the Record Retention Committee with questioms, etc.

3) Preparing 2 log identifying what has been placed in storage.

4) Notifying the record center. to pick up/retrieve records, confirming

destzuccion dates, etc.

TRANSTER OF RECORDS T0 & FROM RECORD CERIZR:

©==- - PECORDS ORIGINALLY PLACID IN STORAGE

1) Sender prepares records for szcTage and completes Form R-76 (Exhibir 1).
Group . assigned box numbers should “be designated as follows: Group
Nu:be-/bena°:nen:/last two digizs of currenr year/mumber of box placed in
storage during the current yeaz. EIxazple: 89—720—82-1 denotes Koppers
General/Corporate Admizisrrative Services/Year.'1982/Zizst box placed ia
storage during 1982. Note thar the last digiz will always begin with ome
(1) at the stas:t of each new veaT. ~ Sender keeps "Senmders Copy" (orange)
on file umtil .MAcknowledgement Copy” (yellow) is received Zrom Record
Center. . .

2) Sender conzacts “Record Retention Office 227 2917

4) Records © will ©be placed in storage. Sender - will receive the
“"Acknoviedgemez: Copy" (yellow) of Form K-76 identiiying where the box has
been placed in stcrage. “Senae*s Cops™ (o-ange) may be destroyved.

P-.ov.ns ?:"P_IEV:D TROM STORAGE e

! =

—— e e aeem— ~.."

) :ender completes Form -K-73 (Exhlbxt 2) and sends-to.Record Retention Office;.
, Room 2200.. All information should be completed (Source: Form K-76

]

= ——— e —— e - e ma—e o= - .- -

-~

AU When box is. Retrieved Sender w111 .
1 - sign the White Out. sli -
Twhite 311? to the Record Retention Office K-2200 ) i? iz the box and return b

. e . —————— —




3) Record Center f£iles a copy of Form K-73 in tickler file for 30 days. 1If
che box is not returned by the end of 30 days, record center will comzact
sendeT to determine status of marerial. A verbal extention of time can be
granted for an additional 30 days if necessary.

4) Ssender notifies Record Retention Office K-2200 ¢ ) ’ -

DESTRUCTION

1) "Record Center Copy" (white) and "Destruction Copy" (pink) of Form R-76
are filed by destruction date. Once a box has been destroyed, record
center will send the "Deszruction Copy" to the originator and rerain the
"Record Center Copy"” in order t0 answer questioms which may arise as to
whether something was destroyed or not. .

AT N0 TR DO TEE -RECORDS BECOME TEZ "PROPIRIY" OF TEE RECORD CENIZR: T=IR
USZ, .REIZNTION AND DZSTRDCTION IS CORTINUALLY T== RESPORSIBILIIT OF TES USEIR.
TEE EBECORD CENIZR DOZS ASSUMEZ RESPONSIBILITY FOR PROPIR EANDLING, SECURITY
WARZEOUSING' AND DZSIRUCIION OF TESSZ RTZCORDS IN ACCORDANCE WITE TET DIZECTIDN
OF I== USE:E. - .

N7

. Lnal . Ve e m PSR A e e e S S s = . e e




rEIT 2

REQUESTED BY

RECORD RETRIEVAL REQUEST

GROUP/DEPARTMENT/LOZATION

DATE REQUESTED

DATE NEEDED

DATE RETURNED

STORAGE LCTATION *

-

|

BOX NUMBER-

TATION

SECTION

SHELF POSITION

D=SCRIPTION OF RECORDS:

SPECIAL INSTRUCTIONS:

Ke73 1000 8/82

. " o an— -
-— co—_ . —




cepem
x=IzIT

..
KOPeERS COmMamy, inC, TATIORALL TION MELLF «2OBITION M.L.ETORAGL ~O,
RECDRD CENTER STORAGE r wy . r
Div. OR STAFF DEPT, SLANT, DEPY .  SECTION OR LOLATION DESTAUCTION DaTL
BENDER'S NG, FILED B Y i JENT TO R.C. REC'D 4T A.C.
) AL Duuu D
TITiki OR DLEICAIPTION OF JUBJEL: mat L& . FROm Ty
DETAIL DESCRI®PTiON
- ..
N . .
A -
- - - .
. - .
- .
K76 REV.3M <30
-~ hadi - B
- M - . - me- - - -

Greea copy of this form will not be used.




)

YT
~'\‘....
Yy

See Below

Records Retention

Addition to Record Retenmcion Periods

[ P it L R LR

D. D. Latkovic
Corp. Admin. Svc.

Dctober 13, 1982

Retention Location
Pavroll Records Period Responsible
Ti-d's Co + 4 YRS Fo
Change to Record Retention Periods
‘Rerenzion Location -
Pavrell Recerds Period Responsible
Ww-2's | 4.""125 Tax
, D.D. Latkovic
DDL/déd
Tracrment
E. R. Pullin T. C. Cockran, Jr. J. R. Tizmins. J. Ramser T. Bourne
z. D. Losch ) 4. W Cepone J. £. Stevenson D. W. Nabors J. Davoren
;. ii g:. Clazir 2. R. Wingazd B. P..Verrer W. P..Semoloviteh K. Bruckner
« Z. Spatrz 4. W. Lawrence T. Burgunder R. F. XKlemens } )
J. L. Wilks.  F. Ll.-Brown . . W. v, mies i § '?:Ste-
i.. G. Wilson W."R. Vogler D. F. Mealliszer F. W, Flbry .- . 3. R. :’ax’;{k‘
'w. G. Bartley R. §. Marbury F..Z. Jenkins - R. R. Méran .  J. Dous
. 3. Ja.ckson :Z. Zmanvel -, W. A. Magda Z. L. Proudley © T. I. Davis
E. Otzo Wneeley R. Z. Miller R. E. Davis ‘D. J. MeGraw R. J. Parry




Group

Code

60
80
80

60
80
60
60
60
60
60
60

_60
60

80

80

. 40
™ 60
gﬁi@ 60
60
60

60

60

- 60

60

*20
*20
20

20

20

20

20

20

20

20

20

20

20

20

20

20

314
315
318

318
320
325
328
329
330
332
337

338
339
349
357
367
368
369
370
371
372
373
374
375
393
394
95
396
257
398

388°

400

401

402
403
404
405
406

407

410

ROPPERS COMPANY, INC. SUBSIDIARIES & ASSOCIATTD COMPANIES

COMPANY DIVISIOR NUMBERS
JANUARY 13. 1966

KEPL - Power Transmission Division
ROP Tech Corp

KBW - Gasification Systems, Inc. = 50 equity investment

of Koppers General
REPL - Environmental Elements Division
REPL ~ Geoeral Division
Engineered Metsl Products-Sprour Waldrom Div.

_Engineered Metal Products-Container Machinery Div.

Engineered Metal Products-Piston Ring & Seal Div.
Engineered Meral Products-Power Iransmission Div.

"Engineered Metal Products—Adm. Div.

Engineered Metal Products-W.S. Hodge Foundry;
Sprout Waldrom Div.

The Mapleton Co., Imc.
Laser Systems, Imc.
Roppers Co., Inc. = Chile Branch
Koppers Internmational (Australia) Letd.
Sprout Waldrom France Holding Company
Sprout Waldron of South Africa Pry. Ltd.
Jaybee Engineering (Boldings) Pty. Lzd.
Sprout-Waldrom of Califormia :
Sprout Waldron Internacional, Ime.

Sprout Waldron & Co. G.M.B.E. - Austria
Sprout Waldron = Franmce

Sprout Waldron de Mexico, S.A. = Mexico
Koppers Co., Ine. (U.K.) Lté. - Sprout Waldrom
Nobles Trucking Company:
Kexn Rock Company

Serry Materials Corporatiocn
Hoosier Stone & Concrete Corporatiom
Scott County Stone Company, Inc.

Sterling Saznd & Gravel Company of Wyoming
Sterling Sand & Gravel Cozpany

Sterling Paving Companv
A=l Paving Co., Ine.
Zchols Brothers, Inc.:

Faizrfield B*znge Company, Inc.
Broderick & Gibboms, Imc.

Nello L. Teer Company

Romep Guest Assoziates, Inc.
Webscer County Coal Company

Cenzral Zagineering and Comtracting Company

Subsidiary
Division D-Domestic M-Memo
of C-Canadian or
XCT F-Foreign Other

c -
F .
M
Cc
- c
X
X
X
X
X
X
D
X

(“H-R-B-R-R-R-N-R-R-ReBoR-RB-N-RNe RO RURU R BB iie Ry N Ry By

Replaces December &, 1585




ve

KOPPERS COMPANY, INC. SUBSIDIARIES & ASSOCIATED COMPANIES
COMPANY DIVISION KUMBERS
) : _ JANUARY 13. 1986

Subsidiary
Division D-Domestic M-Memo
Group e of C-Canadian or
Code RCI F=Foreign Other
750 KRoppers as Agent for Inland Steel Company M
* 810 Koppers as Agent for Industrial Development of M
Petrolia, Pennsylvanias Pollution Bond Issue
* 820 Koppers as Agent for Industrial Development of M
Follansbee, West Virginia Pollution Bond Issue
B30 Koppers as Agent for Industriasl Development of : M
Fairfield, Alabama Taxable Bond Issue ©
B40 Koppers as Agent for Industrisl Development of ' M
Fairfield, Alabama——-0.Y. Capital Projects
;Z'w Changes - - - - <+ o oema e s ..  «- == Replaces Jazuazy 1, 198 g

5.0




S ENVCE £ ’72”'&-—4‘:/&/0:-0"6;-
DCRPTS.

850

Lot General Ledger Number

6 eove CcopT=E7oO

Appendix C
Page 4 of 18
February 1, 1983

Description
Building Facilities Department EIxpense =- To

accumulate the expenses related to the operation of
the S&T Centers located ar Monroeville and Verons.

For G.L. 850 use only the following deparrment numbers. The deparrment number will
consist of one of the numbers indicated below. These department numbers will be
issued by the Monroeville S&T Accounting Department.

Department numbers to be used in conjunezion with the ooe*atlon of the
Monroeville Building Facilities Department.

21
22
26
%7085

-

*Crhange

Hechanical Services

building Services

Fixed Expense A
Facility Services — (included in Faciliries & Suppor:
Seczion)

Replaces Jznausy 1, 1982




- Appendix C
Page 5 of 18
Januarr 7, 1986

Department numbers to be used in conjunction with the operazion of the Verona
Building Facilizies Department.

%i;é(i .

11 Mechanical Services
12 o Building Services
15 Fixed Expenss
795 . Facility Services
General ledger Number ' Dezcription
B&D Expense incurred by those departments listed

belovw teo be allocated back to the parziciparing
groups via G.L. B61.

For G.L. B60 use only the following department pumbers

Departwent Nimber . Description

FACTLITIES AKD SUPPORT SECTION

w28 Personnel/Rixman Xesources
*k32 o ) Business Services
**33 Storeroom

BESEARCE & DEVZLOPMERT SZCTION -

CESMICAL PRODDCTS AND PROCESSES EESEZARCE DIPARTMTKRT

Deperitnent Nimber:
- E27 = Coexizal Products and Processes Adminisrtzacion
828 - Phenoliic Eesin and Foam Tecunology Section
B29 =~ Orgazic Chemiszxy Secction
€30 - Ceartzlyst Zesesxch Section
831 - Pilo: Plant Operactioms Group
€32 =~ Process EIpgineering Research Gromp
833 - Pitch and Carbon Precrssors Resezsch
834 -~ Creosote Produccts

DPIOREZRING TECERCLOGITS ETISTARCT DIPARTMENT

**792 = Technieal Informazicen
*E36 - Xatezizl Science
*%E37 - Cerzmic Hesearch
£38 = Mam:fazrowiwg Tecknologies Section
**8L0 - Polyester Resin Xeseerch ]
"+ B&) - Piopeering Technologies = Acz=inisrration

824 - UNIVERSITY EISTARCE CONIRACTS
825 - QTETR TYTEENAL PTSIARCE : tT
B42 - CAP INGINZZ2ING IEPARTNINT

~
-
-~

Ly

* Asdizion . Eeplzces 4p=il 1, 1885
** Changes

- . »




e, g
ol

Devartment Number

v BD6
vBl2
v 796
~ 809 -
<803
w758
783
/B35

/705
V818
v819
/820
821
sE22

vE31l
Bi3
v 814

7611

General Ledger Number

862

Tez G.L. 862 use

Depzrmment K

Appendix C
Page 6 of 18
Japuary 7, 1986

Description
resczzplion

ANALYTICASL SCITNCES & MATERIALS CHARACTERIZATION

Coal Conversion and Energy Iechnologies Section
Absorption SpectTpscopy

Chemical Analysis

Chromatographic Analysis

Kezallurgicsl Services

Physics and Physical Chemistry

Analytical Services Staff

Cozl Tar Piteh Q€

ENVIRONMENTAL RESOURCES SECTION

Invironmental Management
POP Envirommental —
Water Quality Enginpeesing
Hydrogeology

Eovirormental Analysis Laboratory
Air Qualiry Zagineering .

OCCURATIONAL ETALTE AND PRODUCTS SATETY SECTION

800
© %802
" 805
- B43
844
BLS
x84
B47 -
848
849
~E52
23
g5k

- . R Loe -

3%
B57
&858

* Adéizion

Occuparional Beaith
Clinic Seczion
Induszrial Eygiene

SCIERCE ARD IZCTENOLOSY OFFICT
Ixpenses incur=ed by those depsTtments reposti
¢ireccly to the Chemice) & Allied Products Group o

be alloczted ro the Chexiczl & Lllied ®roduccts iz
G.L. 8bB3.

e Zollowing depz-tmen:t tu=bers

Desc—ivtion

Development Af=inistrarion

Code & Product Acceptapce o

Specizlcy Protection Chemiczls

Quzliry Conzrol = Chemiczl Producss

Qualicy Cozrwol - Ipdustrial Produccs

Development~Dr=wille

Comercizl Eoofix

Builéipe Mzterizls Test lad

Pneapliz Tevelopmant

Ppenolic Pilot Plazt

Wezerproofizg & Mzizmcenznce Frodusts

Zastern Cozzings

Westerz Coszsiags &

Indnstoizl Cpemicels

Aescrzizel Products

Czeocsote Development

Polyester Development
Renlaeac i=~<1 * 0P8

.....

"5 s




Appencix C
Page 7 of 18
April 1, 1985

General ledger Number Desc-inzion

-y
A 868 Road Materials Group Development Expense for

use by Koppers General o accumulate the cost
‘of‘those departments reporting direczly zo
the Road Materials Group.

For G.L. 868 only the followving department numbers

Depertment Nusber Descrintion
51077 Road Marerizls Grouf
Generz) ledger Numb;r Descrivrion
870* CAP ZIngineering Capital Coscz.

For GL B70 only the following department nuzmbers

Depariment Musber Descriprion
“““ - e g72* To'be used to accumulate the capizal coss

transfecred from GL 860 Depr. 842.

* *No éirec: cbarges czn be made to these accounts. 411 cost
Telzzing to C4P Zngineering =ust be charged to GL £ 860, Dep=.
F B42. The compuszer is progrz—med TD generate charzes Srom Go
850, Dept. B&2 zo GL & 8§70, Dep:. ¥ 872.

1
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3
0
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, - SELTS. Appendix 3B
n . ) Febpraury 3, 1986
Ceneral ledger Department i
' Nuzber Kumber Descriz:zion
N 590 Recional Sales Dffice
e}
- 646 Southera Regional 0ffice ~ Alabama
: 647 Hid~West District Sales - Illinois
<.\
595 Communal Sales Dffice Expense
690 Burlingame Dffice
691 Chicago v&fice
692 Derroir 0£fice
693 Houston DfZfice
694 Serve Program
_ 696 Rorterdam O%£fice
600 Generzl and Administrative Expense
670 Aviation Department Ixpense
670 Aviazion = Pirzsbuirgh o
768 Centezl Staff Devartment Ixvense -
700 Execuzive -
724 Zxecutive Services
- 778 Produczivicy and Qualiry
. . . COMMONICATIONS GROU?
. .
23, - - - & - I3
_,:‘B 702 Comxumicazions Admipisctration
= 704 bLivertising, Pudblic Relatioms,
‘ ' Fublic £5Zzirs, Iovestor Relaszions
. *8135 Ipresmal Commuziczzions
*815 sxenirectrrel Adverzising
*817 Cozporate Advertising
*8§18 Fipzoeizl & Shareholders Xelztions
*819 Generzl Co==c=ications
713 Producr & Sesvices Iznform=stion
Systems
VERAGIMERT INFORMATION STSTTHS
BUSIRZSS SYSTEMS § MSTEODS
’ 709 Business Systems & Methods =
: 3ldg. Products/Co2l & wood
: besed Producss )
710 Susiness Systems & Merthods -~
" Xoppess Generzl/Chemical
Systens
711 Busipess Systems § Methods -
™ & S/
.;;}_3“\ e @y et emces siemes a -
P .
=4

Zeplzces JzauaTy 2

.




- Appendix 3

* : February 3, 1986
General ledger Deparment
Nuzbes Nuzbesr Descrintion

769 . Central Staff Devarrment Ixvense (Conctinued)

COMMUNICATIONS GROUP
)

MANAGEMENT IRFORMATIOW SYSTZHS

BUSINESS SYSTEMS § METEODS °

SUPPORT
703 © Prod. Quality & Process
Information Systems
716 IS Support .
717 YIS Training
OPERATIONS
708 , Data Input/Outpu? Control
712 Dzza Communicatrions & Processing
7189 ) 5-7900 Opecations ‘
767 Telecozmunications
LEGAL SIRVICES GROUP
707 Law
730 Iax
731 ) Eeal Zstare
732 Pareat

Replaces Jasuzry 2, 1986
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. ’ Appendix B
. Japuary 15, 1986
- General ledger Department
Fumbey Mumber Description
Bl 769 Central Staff Departwent Ixpenses (Comtinued)
ADMINISTRATIVE SERVICES GROUP
HOMAN RESOURCES
770 Buman Resources Administration -
773 Exployee benefits
775 labor Relarions
777 Salary Administratien
778 Employment
796 Payroll/Employee Data
TRAFTIC
780 : Traffic
785 Traffic - Baltimore
PURCBASING
788 Purchasing = Admimistration
787 . Purchasing -~ Raw Materials.
788 Purchasing - Equipment
T HAZEEIIRG :
803 .Economic Analysis
804 . Mazzkering Resears
805 Administrative Section
PLANNIRG ST2VICTS GROD?
Bl0D . Plamrine Sesvices
TINANCILI STRVICZS GROU?
721 - Internzl Andizing
722 Fipamce Admimissoation
725 Seczor Accounting & Contwol
- TETLSTZER
742 . Crediz & Colleczion
744 Cash Operazions
755 Bookkeeping
756 As=counts Fayable
COMPTROLIE®.
740 Ixscrance
785 - Stenog=aphis

OTTICT STRVICIS

- 761 '.'..-.ﬂ_ D‘u‘_:-';i.éz:in.gh -
7E&3 Stozeroom
766 oil-oom

. Beplaces Jamuary 2, 1568
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APPTNDIX 4

ROFPI2S COMPANT. INC.
SCESIDILDTES AND £5SOCILTED COAPARTTS

COMPANT NIMSERS
JANUAET 3
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KOPPIRS COMPANY. INC. SUBSIDIARITS & ASSOCIATID COMPANTITS
COMPANY /DIVISION NUMEEIRS
FZBRUARY 3, 19586

Subsidiazy
Division D-Domestic M=Memo
Group of C-Canadian or
Code RCI F~Foreien  Other
BO 100 General Division X

BO 101 General Division Canadian Dollar Payments
8D 102 General Division Foreign Draft Payments
BO 103 General Division Deursch Mark Payments
80 104 General Divisiopn Brizish Pound
BO 105 General Division Mexican Peso Payments
B0 106 General Division Wire Transfer Payments
**16 107 CAP - Cnewical Systems Sector - .
' Roppers Agri - Research Cowmpany D
80 108 Genmeral Division Cash Clearance Con:zol
**16 109 CAP = Chemical Systems Sector - .
Agzi - Diagmostic Associates A

[ ARE SR I 4

’
.

44

78 115 Rorza Carolina Synfuels Corporation D
78 116 Pear Methanol Associates D _
BD 117 Topvenco, Inc. D
*=*20 12D Comsrruction Matezials & Services -
Coasings ) X
**33 125 U.S. Plastic & Chemical Corp. D
**1§ 130 CAP - Chemical Syste=s Sector -
Thiem Corperazion D
=*16 135 CA® - Chemical Systems Sezror -
Taiex Division X
+*15  1407CAP - Beilding Producsts Sector -
Parr, Inc. ) D
**18 141 CLP - Chemical Systems Sector - '
Pzrr West Cleveland D
~**20 150 Comstruczion Materizis & Services -
Iennessae Land & Minipe Operztions b
**20 151 Comstruction Matewizls & Services -
Raturzl Resoorce Development Operztioms X
**20 152 Comstrucsion Materizls & .Services -
' £iger Tenmaats 3n Common {A.T.I.C.) I
**20 153 Comstruction Mzresizlis & Sesvices -
Teznessee EZizh Top Operziions X
**20 154 Comsswaction Mazerizls & Services - '
Zpergy, Inc. . D
130 PR - - - : - — am
PR Y M
**Eavised ) o . Replizces Saptezber 1, 1985
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wih
Group
Code
80
20
60
*15
20
4?5-

XOPPIRS COMPANY., INC. SUESIDIARIES & ASSOCIATTD COMPAXNTITS
COMPANY /DIVISIOR NUMSZIRS
FZBRUARY 3. 1986

Subsidia:y
Division D=-Domesric H-Hemo
of C-Lanadian or
1 F-Foreicn Other
201 Roppers Internarional Trade Corporation ‘ 3
255 Ontario lake Erie Sand c
260 REPL - Sprout - Waldron Division c
265 CA® - Building Products Secror -
Parr 1ndusgries Limiced : c
270 KEPL - Boad Materials Division c




PRSP

KOPPERS COMPANY  TNC, SURSTNIATTITE £ $€Snm~i=wn rrupsnvre
' COMPANY DIVISION NMEZIRS

'\,, FEBRUARY 3. 19bo
" Subsidiary
Division D-Domestic M-Memo
Group : of C-Canadian or
Code ) KC1 F-Foreirn Other
60 314 FKEPL - Power Iransmission Division c
80 315 XOP Tech Corp . F
80 31B XBW - Gasification Systems, Inc. = 502 equitr investment
of Roppers General
60 319 KEPL - EZnvironmental Elements Division c
80 320 XZEPL - General Division o €
60 325 Zngineered Metal Products-Sprout Waldroso Div. X
60 328 -Engineered Metal Products-Container Machimery Div, X
60 329 Eangineered Metal Frpducts~Piston Ring & Seal Div. I
60 330 Engineered Mezal Products-Pover Iransmission Div. X
60 332 Engineered Metal Products-Adm. Div. X
60. 337 Engineered Metal Produczs-¥.S. Hodge Foundry;
Sprout Waldron Diwv. X
" 60 338  Tae Mapleron Co., Imc. D -
‘60 © 239 Laser Systems, === Dv. X -
- B0 349 Xoppers Co., Ine. = Caile Branch )( %
357 EKoppers Intermarional (Asscraliz) Lezd. T
: 367 Sprout Waldron France Eplding Commany D
368 Sprom: Walérom of Sous: ASriea Pry. Led. ¥
369 Jzybee Ingineering (Holdings) Pry. Lltd. 3
370" Sprouvz-wzldron of Czlifprnia D
371 Sprozt Wzlérom Izmteszztional, Inc. ba]
372 Sprout Walérom & Co. G.X.B.E. = Austria T
373 Sprout Waldron - Trzace - B
374 Sprour Wzlérom de Mexico, S.A. = Mexizo T
375 ZXoppers Co., Imc. (U.XK.) Lré. = Sprou: Waldson ¥
383 Comszrmetion Materizls & Sesvices -
Yobles Trucking Cozpany D
20 354 Conszrocrion Materizls & Services -
.Rezz Rock Compaxy - D
20 325 Comscruction Materizls & Services -
BecTy Marerizls Corporztion >
20 396 Comstructiom Materials & Services .
- Eposier Stome & Concrere Ceoperztion D
"20 357 Comszruction Mezerizls & Services -
Secozt Councy Steme fo=—mzay, Ine. D
20 3898 Comszruction Mztesizls & Services -
Stezling Sand & Grazvel Company of Wrozing . D
20 399 . Comstruetion M2terizls & Serwices -
. Steriing Szmd & Grazvel Co—pzay D
;- 20 400 Conmszzuction Maresizls & Secvices -
-:',‘% "+ - Stecling Pavinmg Compeny ] ’ R
=< /20 £01 Comstruczien Mzrerizls & Servizes -
A-1 Pzving Co., Ime. D
- - Replaces Jeouasy 13, 1986




KOPPIRS COMPANY. INC. SUBSIDIARIES & ASSOCIATED COMPANTES
COMPANY DIVISION NUMEBERS
FLSRUARY 3. 1986

" Subsidiary
Division D-Domestic M-Memo
Group . of  C-Capadian or
Code RCI F-Foreipn Other
20 402 Construction Matrerials & Services -
Zchols Brothers, Inc. D
20 403 Comstruction Materials & Services -~
Fairfield Bridge Company, Inc. . 4 D
. 20 404 Construction Materizls & Services -
Broderick & CGibbons, Inc. : D
20 405 Coms:iruction Materials & Services : .
Nells L. Teer Cozpany ‘D
20 406 Comstruction Materials & Services -
) Romeo Guest Associates, Inc. - D
20 407 Construction Materizls & Services - .
) Webster County Coal Company D
20 41D Comstruczion Materials & Services =
czral Engineering and Contracting Company ) : D
' B ‘ ] )
v
2.1




COMPANY /DIVISION NIMRERS
FEBRUARY 3. 1986

EOPPEIRS COMPANY, TINC. SUBSTDIARIES & ASSOCTATTD COMPANITS

P Subsidiary
Division D-Donestic H=Memo
Croup i of C-Canadian or
Code RCI F-Foreipn Other
20 411 Construction Materizls & Services -
Nello L. Teer International, Inc. D
20 412 Construction Materials & Services -
Comfort Engineers, Inc. D
20 413 Construccion Materials & Services ™ -
Nello L. Teer U.XK. LID. D
20 414  Comstruction Materials & Services -
. McMichael Company D
20 415 Comstruction Materials & Services -
McMichael Concreze Cozpany D
20 416  Conmstruction aterials & Services -
McMirhael Aspbalr Szles Cozpany D
20 417  Construction Materizls & Services -
Julsa Concrete Company D
20 418 Comstruction Materizls & Sesvices -
Tulsa Paving Company D
20 419 Conscruczion Matesizls & Serviczes -
Tulsz Bock Commeny D
.- .20 420 Comstruction Mzterials & Services - .
’; Ivy Corzporatiomn — Ivy Steel & Wire D
= 20, 421 Comstruction Materizls & Secvices -
’ ' Davidson Mineral Preperties, Inc. D
20 423 Construction Mzterials & Sezvices - .
Meadow Steel Products, Ime. - D
20 424 Comstzuecion Matezizls & Services -
Reeves Construction Compesy, Ine. D
20 427 Comstzuction Motrerizls & Sesvices -
Caezoikee Lrushed Stonme, Inc. D .
20 428 - Comstruction Meterizlis & Services -
Ivy Cozporaztion - Adminisrsarion D
20 429 Construction Materizls & Services -
. Slpan Conmstruction Cfompamy, Ize. D
20 . 431  Comstruccionm Materizls & Services -
. Sulir-¥ilier Conzractiag Compeny D
20° 432 . Comstruction Materizls & Se-vices -
Soushern Pacific Millimg Compzay D
20 433 Comstruesipn Matesizls & Sezvices -~ ’
Souzh Coast Asphzlc 3roduccs Cempzay D
20 434  Comstrucsion Mztesizls & Services -
P & K Mzzerizls, Ime. D
20 435 Comszruction Materizls & Sesvices - .
Westera Paving Co=pzay ?
20 436  Comszruccion Mzzerizlis & Serwices -
P Mig-Xzzsas Cemsctruction Sompeaay D
734y - 20 - 437 - Comstruction Meterizls & Sesvices =~ o-o - o -
IV A Rziser Sznd & Grezvel D
) 29 438  Comszzucsion Mcterizls 2 Services -
Miles & Szzs Trueking Sestice D
» o Replzces Dacezbes 10, 1984




ROPPIRS COMPANY. INZ. SUESIDIARIES & ASSOTIATID CO?f.“’A?\'IES
CO*PANY/DIVISION NUMEIRS -

— TEBRUARY 2, 198
(-:.—53 FTEZRU 986
’ Subsidiary
i Division D-Domescic M=Memo
Group of C-Canadian oz
Code ®CI F-Fpreisn Other
20 439 Construccion Harerials & Services -~
Zrie Sand & Steamship Company - D
20 440 Construction Materials & Services -
Road Materials Group X -
20 25 Construction Materials & Services -
Rocky Mountain Rock Products D
20 LL2 Construction Materizls & Services -
Sim J. Barcis Cocpany D
20 443 Construction Marerizls & Services - :
Reed Paving, Inc. . D
20 444 Conmstruction Mzterials & Services -
Seneral Crushed Stone Corpany D
20 . 445  Coastruction Materials & Services -
" Rentucky Stone Company 9]
20 446  Construction Materizls & Services — .
Susguehanna Quarry Cocpany D
20 447 | Comstrucziom Materials & Servizes - _
. . Roppers Subsidiary III D
(TFEB 20" 44B . Comszruction Mazerials & Sesvizes -
fléé? Zrie Szad & Gravel Cospany : D
20 © 443  Comstructionm Meterizls & Sesvices -
. Zastera Bock Froducrs, Inc. o}
20 430  Construczion Materizls'& Services =
Ircomiag Siliza Sznd Company D
20 451  Comstruczion Mzzerizls & Services -
Stope Man, Inc. ] D
20 £52 Comsctruction Materizls & Sesvices = )
- Taszon ¥ack Iruck D
" 20 £33  Coastrmcetion Materizls & Services -
) Caescer Carriers D

P L

. Replaces Dece:beg 10, 1284




Croup
Code

750

* 810
* 820
g30

840

KOPPERS COMPANY. INC. SUBSIDIARIIZS § ASSOCIATEID COMPANTIES

COXPANY DIVISION KUMED
JANUARY 13, 19586

Koppers as Agent for Inland Steel Company

Koppers as Agent for Industrial Developmen:r of
Petrolia, Pennsylvanis Pollution Bond Issue

Koppers as Agent for Industriazl Development of
Follansbee, West Virginia Polluzion Bond Issue

Roppers as Agent for Industrial Development of
Fairfield, Alabama Isxable Bond Issue

Koppers as Agent for Industzial Development of
Fairfleld, Alabams——0.X. Capital Projects

5.0

Division
of
iCI

Subsidiary
D-Domestic ¥-Memc
C~Canadian or
F~Foreign Other

- — em

Xeplaces Jzauary 1,
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SToup

Code_

w*17
**15
**20
w15
*]18

*33

*33
*%16

*’ KOPPERS COMPANY. INS, SUBSIDIARITS & ‘ASSOCIATTD COMPANITS

FZERUARY 3. 19b6

(60 Gt Gl | o

L0 !

454
462
465
466
471
475
477
479
480
481

482

. 483 .

L84

485~

S Rt
L‘_,_(fu- w{g {u_;_& - _y:‘-u-.aa(-f—-
MTL e Ol o, rNe

Ay

CA? -~ Coal & Wood Bas=d Product Secror =
Coke & Industrial Supply -
CAP - Building Products Sector -
Engineered Wood Systems
Comstruction Materials & Services -
Koppers Internatinal Canada Limired
CAP - Building Produccs Sector -
RICL (laminating)

Cnemical & Allied Products =
Previously Operated Propecties
Chemcial & Allied Products -
Administration .
CAP -~ Coal & Wood Products Sector -~
Ireated Wood Produccs

CAP ~ Building Products Sector =~
Forest Producrer U.R.

CAP - Buildipg Produccts Sector -
Non~Com Zucope, Lzd.

CA® ~ Cnemical Syszems Secror -
Industrizl Specialry Chexmicals

Ci? -~ Chemiczl Systems fSector -
Pplyester Resins

CA? - Coal & Wood Products Sector -
Industrial Products :
Ca? - Building Products Sezzor -
Omi Fiberglass Corp.

Zeserved for Chemiczl & Allied Products Group
szmericzn Color & Coemiczzl Company
CLP - Coemical Systems Seczor
Coezrive Resins, Inc. '
Caemiczl & Allied Products -
Afmimistraction (3lég. Prod. Seczer)
Ca? = Bullding Products Sector ~
Cenrrzl Asppalz . . .
CA® - Brilding Producss Secror
Szles Stppors, Azch. Specifiers &
Techniczl Servizes Dep:.
CAP =~ Bwilding Products Sestor -
Phencliz Imnsuiztion Dept. ‘ L
LiP -~ Beilifing Produzts Sector -
Commezzizl Roofing Depte...——
CA? - BuilZiSg Froauess Seczor -
%zterproosing znd Mziatenznce Dep:.
CiP = Builéing Produecs Secter -
Discozzinued Jperztions (T Relzzed)

&P = Builiing Produccs Sector ~

Protection Frod. Dep:.
Ca¥ « Builéing Products Sector =~

-

**Ravised WWTED =, i o~ T E220cl s 00
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Subsidiary
Division D-Domestic N=Memo
of C~Canadian
KCI F-Foreien  Other
X
X
c
c
X
I
< .
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F
X
X
X
D
D
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X
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EFFECTIVE IMMEDIATELY

THE PROCEDURES FOR MARKING AND SENDING OF RECORDS TO STOREROOM FOR STORAGE
ARE AS FOLLOWS: ' '

1. A1l boxes mdst contain Form K-76 and must be filled out complietely.

2. Boxes must be labeled on outside with senders number largely written
on box plus permanent or destruct date and any other information
needed by sendee.

Each box must also have either red dot or blue dot on front of box.
Red dot on permanent boxes pius blue dot on boxes with destruction date.
(Dots available in storeroom by box 1,000)

N
| _
'l

1992
DESTRUCTION DATE
80 . 707 86 1 ; 80 707 86 1 \
GROUP’  DEPARTMENT YEAR BOX GROUP" DEPARTMENT YEAR BOX
CODE °~  NUMBER NO. CODE NUMBER NO.
SAMPLE SAMPLL
3. A 1ist showing senders numbers must accompany all boxes being sent to

storeroom for storage (1ist will be checked against boxes by building
men and by storeroom before being accepted).

" Notify storeroom of boxes to be sent to storage and storeroom will
make arrangements with building. No boxes will be accepted without
authorization from storeroom.




RECORDS RETENTION PROGRAM

Boxes should be marked properly.as far as numbering goes; color codes
must be used, the color codes being blue for boxes with destruction date

and red for permanent records.

The K-76 is a form that is used to p;ocess the Records Retention Program.
The K-76 Form has six (6) sheets. Sheet (1) White - Record Center Storage
Label - is to be filled out by sender with a1l the information needed
except Station Section, Shelf Position and R. C. Storage Number blocks.

Do not put Record Center Storage Label on box. Leave intact with other
shiets except salmon color sheet - Sender's Copy. Sheet (2) White - Record
Center - Numerical Copy is to go to the storgEBom.- Sheet (3) Yellow -
Acknowledgment Coﬁy -. ATter boxes are put on shelves, this copy is sent
_back to people who sent boxes to mines. Sheét (4) Pink - Record Center
Destruction Center - Kept for all records with destruction dates. Whenever
it is time to destroy, the pink copy is sent back to people so that they
know box was destroyed. Sheet (5) Green - Record Center - Box Copy - This
is left inside the box. If the box is destroyed, we use this information
for position on shelves to place another box. Sheet (6) Sa]mgn - Sender's
Copy - People keep this copy for their own records when they send box to
the mines. After pulling salmon copy, put remainder {orms inside of box.
The yellow copy will be sent back and this copy will be destroyed. 'kLQS Form -
Sheet (7) - This is to be hsed by the sender and the box numbér is to be
recorded the day of pick up. The employee's name, the department number;

the room_number, and phone extension is to be recorded. When the Building

o a




Office employee picks up the boxes, he is to check off that all the proper
information has been submi&ted on the Form K-96, and with the proper number
on the box and destruction date and cq1or coded. After this has been checked,
the Koppers Building employee will take the records to Bill Magda in the
storeroom in the Subbasement. At this time, the storerpom personnel will

also check the box to make sure all procedures have been followed. Each
employee will sign the slip and this slip will be returned to the Building

0ffice and put on file.

TL T faut
D T ‘ : . Thomas F. Kasunich

Tl . . Assistant General Manager
: ' . Building Operations

Tri:cug

October 10, 1885




