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D ear Speakers a t ECOS’ 2017 STEP Meeting:

We are working to design a  compelling, organized, and  exciting 
m eeting in W ashington, DC. To en su re  th a t ou r d iscussions are 
fruitful, ECOS h a s  developed the  following guidelines for 
panelists , speakers, and  m oderators. These guidelines are  derived 
from attendee  feedback and  experience from m any years of ECOS 
m eetings. Their im plem entation will provide the  m ost valuable 
experience for all.
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ECOS encourages an  a tm osphere  of d iscussion  versu s a  
series of lengthy p resen ta tions.
In the  in te rest of prom oting in teraction , we will forgo  
opening rem arks and  s ta r t each panel or round tab le  right off 
w ith m oderator questions.
Generally, panels and  round tab les will not have m ore th an  
five speakers, allowing am ple tim e for a ttendee
participation.
Also in the  in te rest of prom oting dialogue, we will forgo the 
use  of PowerPoint® slides.
ECOS is p leased to post links to docum en ts speakers m ay 
reference or w an t to provide so th a t a ttendees can  download 
them . Please send these  to the  ECOS staff m em ber 
designated  for your session  by Ju ly  10.
ECOS will organize a  coordinating call for each round tab le  
speaker and  its  m oderator approxim ately two w eeks prior to 
the  m eeting in order to se t d iscussion  topics and  flow.
At the  m eeting, speakers will be panel style a t a  table on a  
riser. Speakers will have tabletop m icrophones.
Please feel free to pose questions of o ther speakers in order 
to stim ula te  d iscussion . In addition, m oderators should  
have a  few questions in m ind to get d iscussion  going.
The m eeting is open to the  p ress  u n less  it is designated  in 
the  agenda a s  closed.
No form al record or report is generated  by ECOS from the 
m eeting.

Alexandra Dapolito Dunn

General Counsel

Again, th a n k  you for m aking ou r m eeting a  success. We th an k  
you for your partic ipation  and  for bringing your expertise forward.

Best regards,

Executive D irector & G eneral Counsel
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