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1.07  This section contains information regarding

Part 1904 of Title 29, Code of Federai
Regulations— Recording and Reporting Occupational
{njuries and linesses.

1.02 Recordkeeping Under Approved State

Plans: As stated in Section 190410 of Title
29, “Records maintained by an employer and reports
submitted pursusnt to, and in accoedance with, the
requirements of an approved State Plan under Sec-
tion 18 of the Act shall be regarded as complisnce
with this Part 1904.

'.03  Penalties: As stated in the Act, "Whoevar

knowingly makes any faige statement. repre-
sentation, or certification in any application, record.
alan. or other document filed or required o be main-
tained pursuant to this Act shall, apon conviction, be
punished by a fine of not more than 310.000, or by
‘mpriscnment for nct xore than b mouths, sr by
both.”

i4 “arissce from RecordReeping Heguaive
nente- The 3T&T opetitiened for, 2nd ce-
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2. 1OG OF OCCUPATIONAL INJURIES AND UL-
S | DEPARTMENT OF LABOR
3. SUPPLEMENTARY RECORD OF OCCUPA- Buresu of Labor Statistics
TIOMAL INJURIES AND QANBSSES N 3
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4. SUMMARY OF OCCUPATIONAL NJURNS FOR OCCUPATIONAL SAFETY AND HEALTH
AND NINESSES . . . STATISTICS
S. OSHA stmvey . P | Notice of Variance From
Recordheeping Requirements
1. GEMERAL In accordance with Section e) of the Wil-

liams-Steiger Occupationa! Safety and Health
Act of 1970 129 U.S.C. 655), and 29 CFR 1904.13(g),
notice is hereby given that the Americas Telephone
& Telegraph Co. (AT&T) has been given permission
to maintain certain records in 2 manner different
{rom that set forth in 20 CFR Part 1904.

AT&T has for many years kept records for its

field operaticns ou the basis of octupations!
groups subject to comparable hazard exposure and
has appropriately petitioned for permission o con-
tinue this procedure conteading that it peovides the
most useful statisties for the evaluation of accidents
incurred by its emplorees and that conversion of its
methods which appiy to over 16.000 establishments to
conform o the establishment basis required by 29
CFR Part 1904 would be anduly costly.

After carefully considering che petition the

contentions contained therein have been de-
ermined to be «well founded and it has therefore beer
granted.

i he ful! pecition iz avaiixoie tor public inspes-
dor a8 copviag at the DFce of Oecunatisnt!
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Safeiy and Hewlth Statistics, Room 3815, 44l G
Street NW, Washington, DC 20212, Signed at Wash-
ington, DC, this 6th day of July 1972

Thomas J. McArdle
Assistant Commissioner for
Occupational Safety and
Health Statistics

1. 10G OF OCCUPATIONAL INJURTES AND HINESSES

2.0t Geperak The OSHA regulations require
every emplover 1o maintain a log of recordable
occupational injuries and illnesses.

{a) OSHA Form 100 was provided for this purpose
for calendar years 1972 through 1877. A sub-
:tglteme form, as described in (¢} below, was accept-

(bt OSHA Form 200 is provided for this purpose
for calendar vears 1978 and later. A substitute
forra, as described in (c) belaw, is acceptable.

tei Substitute forms, such ss printouts from data

processing equipment. are acceptable if they
are as legible and comprehensible as OSHA Form
200.

202 Individesl! Logs: Logs of Occupational In-

juries and llinesses shall be maintained
within the Bell System in accordance with the official
instructions, with the following interpretations ap-
plied:

(2) FYeld Forces One log shall be maintained
for exch departmental distriet organization.
The field log location shall be the distriet office.

(bt Other Forces: One log shail be maintained

for each building locstion to whieh emplovees

rvport regularly. eg, Hesdgaarters buildings, ac-

ng buildings, etc. One office within the

bmldmg shall be dedgnated as the building log
‘ocation.

e} Mixed Forcex: Where all or a2 portion of 2

field operating district is Jocated in a bailding
=hich would otherwise be congidered 2 headquar-
ters (eg, Operatar Services located in Company or
Area Headquartersi, the field opersting personre!
zhall be incloded in the departmental distrier log
and not in the building log.

Nnde:  in o case shall an individuni fog con
o for more than one swte. Shentd -
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field district include esiablishments in more
than onme gtate, separate logs shall be main-
wained for each state.

203 Recordable Cases: Occupational injury

and iliness cases shall be recorded according
to the rules set forth in the official government regu-
lations. Questionable cases shall be recorded on the
appropriate log and the facts forwarded throogh
lines of organization to the AT&T, Managar-Safety,
for a decision. If the case is ruled not recordable, it
shall be stricken from the log.

204 BRecordkeeping Methods: Either of two
OSHA-miM methode are permitted by

ta} Localized recordkeeping in which sll records
are prepared and maintained within the local
establishment.

tby Centralized recordkeeping in which tire logs,

supplementary records, and sommaries are
prepared and maintained st a central loeation and
coples are forwarded to field localities periodical-

Iy,

it is anticipated that Bell System Companies will
maintain records centrally. Uniform control is vital
to this reporting plan, which woald be extremely dif-
ficult, if not impossible, without centralized
recordkeeping

2.05 Tihme Requirements:

(a) If the employer is utiliting the localized

recordkeeping method, the employer shall
enter each recordsble occupationa) injury or ill-
ness on the log as early as practicable but ro later
than 6 working days afier receiving information
that s 12cordable case has occurred.

tb) If the emplover is utilizing Ute centralised

recordkeeping method, the records must be
rasintained in complignce with the following two
requirements:

{1) At the centralized recordkeeping location,

sufficient information is available to gom-
plete the log to 2 date within 6 working dayz
after receiving information that a recordsble
ase has occurred.

2) At sach of the field or building tocstions
deseribed 'n parsgraph 102 1 ooy of ke

LLA 001392



SAFETY RESIATS MAN

log (and associated Form K- lS)for that location
is available which is complete and curreat to a
date within 45 calendar days.

206 Updating: If any change occurs in a case gl-

ready recorded on a log (ie, a relapge,
reelassification, ete), the new informatica shail be
eltercdtowpaaadetbeurhermu'y This applies

- for the entire period the log is retained (current year

plus 5-y. 1 retention period).

(a) The namber of absence days and/or the num-

ber of restrictioa days for each case need not
be eatered on the log noc updated until the final
cutcome of the case is actually determined except
for the annusl end-of-year summary.

(b) Year-end requirernents for Bell System . _cu-
pational reports will be similar to OSHA re-
quirements as folloes:

(1 lfleueusallpendmgntbaendofthe
an estimate must be made for the
nunborofahumdu:mdthennmbeo(m
striction days for the case. These estimated
days must be entered into the Safety Computer
System. After that year's data has been re-
moved from the active part of the Safety Com-
puter System's data base, the log will be
mmﬂyupdudfuthauuumltheem-
ployee returns to the job or the retention period
required by OSHA has eiapsed.

12} Year-end summary reports will inclode the
estimated days for those cases still pending.

(k)] Ifthe&ndonmmuhuchapendmguse

is deumuu\ed within the nest year (ie,
while the case is still in the active’part of the
Safety Computer System's dats base), a revi-
sion should be entered into the Safety Computer
Svstem to replace the estimated absence days
and restriction days with the actual days in-
volved.

14) If the final outcome of 3uch a1 pending case

iz not determined within the gext ve.ur, 2
second estimate should be made fcr the sumber
of absence days and the aumber of restriction
days for the case at the end of the second year
sie, ‘mmediately prior to removine che case
from the active part of the Safern Computer
System’s data base).

2% Access ‘o Lo The Log of Cecopational {n-
iuries or inesaes shall not b2 oasted for gan-
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eral viewing. it shall remain in the custody of
appropeiate management personcel to be produced
apon demand by authorized Government Officials ov
for management information.

(a) Federal regulations also require that all em-

ployees, former employees, and employee
representatives be given access to the Log of Occu-
pational Iajuries and lllnesses for any establish-
ment in which the empiovee i3 or has been
employed.

{b} Due to the Bell System reeordkeeping

variances, there are many situations where an
empioyes’s normal piace of reporting is located 3
considerable distaxee from the log location, mak-
ing physical access difficuit. The text of the regu-
lation states that the log shall be made available
in & reasnsable manner and at reascnable times
In thoee cases where the log loeation is not conve-
nient to the requesting employee, a copy of the g
can be mailed to the employee’s supervisnr, who
can then make it available to the employee.

2.08 Compliance Visits: When an OSHA Com-

pliance Officer asks to see the log during a
complianee visit, it shall be delivered to him/her, if
possible, withoat delay. Otherwise, he/she shall be
placed in immediate telephone contact with the field
or building log location. All information requested by
telsphone shall be provided verbally and a copy of the
log either mailed or deiivered later to the officer as
requested. To aveid confusion and undue delsy, ail
management persoanel must be awsre of this
procedire.

2.09 Reteation Period: At the beginning of each

calendar year. 3 new log shall he started for
each location described ja paragraph 202 The log for
the previgus rear shall be closed as of December 11
A copy of each vear's log shall be retained at the loca-
tion involved for a period of 5 veary foilowing the
vear under report. The OSHA Comptiance Officer
may require past as weil as current logs during an
inspection.

3. SUPPLEMENTARY RECORD OF OCCUPATIOMAL IN-
JURIES AND HRANESSES

3.0t  Genersl !n cddition o the Log of Occupa-

tional Injuries and tlinesses. a suppiementary
form containing certain information about each e-
~ordable injury or illness is required. OSHA Form
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101 is provided for this purpose, but another form is

acceptable if it contains, at a minimum, the items of

i;forn:wn' contained on the reverse gide of OSHA
orm 101.

3.02 Form K-18: Bell System Employee Injury
and Illness Repoct is an aceeptable sabstitute
for OSHA Form 101.

3.03 Time Regairements: Copies of the Sapple-
mentary Record, in connection with each re-
cordable injury or illness, must reach both the
involved recordkeeping center and the field or build-
ing location (as defined in paragraph 2.02) within 6
working days after receiving information that a re-
cordable case has oecurved.

be considered in reporting.

304 Rstention Peciod: All Supplementary

Records, including reclassifiestions, relapses,
ete, shall be filed with the log to which they relate
and retained for 5 years following the ead of the cal-
endar year in which they were prepared.

4. SUMMARY OF OCCUPATIONAL INJURIES AND aL-
NESSES

401 Geaeral A summary of occupational inju-
ries and ilinesses shall be prepared at the end
of each calendar year.

(a) OSHA Porm 102 was provided for this purpose
{or calendar years 1972 through 1977. Subati-
tutes for OSHA Form 102 were not acceptable.

{b) OSHA Form 200 is provided for this purpose
for calendar years 1978 and later. A substitgte
form, rach as a printout from data processing

SAFETY RESIATS MAN

equipment, is acceptable if it is as legible and com-
prehensiblie as OSHA Form 200.

402 Individual Summaries: A separate sum-

mary shall be prepared for each field or build-
ing location described in paragraph 202 Where no
injuries or ilinesses occurred during the year, zervs
;mbeenwedon the totals line and the form post-

403 Certification: Enchmmmxrysballbeeem

Cemﬁahuahlubeamplnhedbyaﬁmaq-
natare, title, and date at the bottom of the summary.

report
must be filed within 21 days of receipt of the ques-
tionnaire.

5.02 Report Location: If the report location des-
Mmthmﬂmcmuoddm

5.03 Establishment: One establishment shall be
counted for each field or building location de-
scribed in paragraph 202
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5.04 Average Number of Employeses: The

average number of amployees for any period
shall be determined by adding the numbers at the
beginning of each month within the period and divid-
ing by the aumber of months invoived

5.08 Total Hoars Worked The tctal hours

worked may be estimated by multiplying the
average number of employees by an average hours
worked figure which has been developed by study

155 7, SECTION U

within the local area. This figure may be developed
by determining the number of days in a normal
schedule for the period, exelusive of holidays and va-
cations, and applying known absence and overtime
percentage factors. This may be a broad gauge esti-
mate based on Area or Company averages.

5.06 Retention Perfod: Copies of OHSA Form
2003 shall be filed with the log to which they
telate and retained for 5 years,

P lere
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