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.‘rhe following is an outline of tris subject intended to cover all points
of information and echeduling.

FATLING LIST

= Approxirately 1150 individuals, in some cases with one firm but ix
different capacities, in Purchasing, Plant, Enginedring or laintea-
ance positions from the 1559 mailing list of Cherdical Engineering.
These listings are restricted to Delaware, Maryland and gelected
areas of New Jersey and Fernsylvaniaz, ldstings in taese territories
have been marked for uss,

RATURE OF MATLING
ect mail campaign, currently based upon taree successive letter,

will have a thene of ®L Ficture is werth 1,000 words, Lack mailing i
to be based npon an offset reproduction of an instellation photograpa
which shows a particular application of Calsilite. The copy of tie
letter is to be guite brief and directed towards the particular use
of Calsilite that is illustrsted by the photograph. i replr card ic
to be enclosed with each letter and the attaciied 8) x 11 photo re-
production.

If further mailingze are desired, this photo reference techrigue permits
additional letters without affecting the nature of tie mailine,

SCHEDULE CF AILINGS

First lailing = 1/25/60 - Fe&7
Semnd lafling - IS0 - ﬁ y
Third Nailing - 3/7/60 N~

PRIDUCTION ARD HANDLING ——
A etters, photo reproductions end reply cerds are to be printed ty
Bryant Press and delivered to their affiliated letter shop, Tic letter

. shop 1g to type mailing labels in triplicste so that successive mallirn:c
will reach the same individuals each time and yet provide an easy nmcihod
of renoving the names of individualec who reply or whe are no lonzer witl
the firm that 1s indicated on the origiral list.

(?. S‘.A'e”letter shop 15 handle all assenbly, folding, inserting, sealing,
+  bundlinrg, metering and mailing of the letters in Rubercid envelopes.

COST (F PREPARATION aND JAILIND

Letter shop services « §375 5 ot R
Photo reproductions - 55° including cost of letiers

Reply cards - 50
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W IFICATION OF SALESIES AND DISTEIBUTORS

This function Will be handled directly by Mr. Walters. Pre-release
copies of mailings and enclosures will be given to Hr. Walters by
the Advertising Dept. for this purpose.

If the Industrial Dept, wishes to have a complete list of the nanes
used in the mailing, additional carbons can be made by the mailing
house at the time that they type labels for mailing purposes. Such
a copy of the mailing list may be useful in direct follow-up of the
nmailing by the Industrial Dept's. sales staff and distributers,

‘HaIDLING OF REFLIES

N

vk —ab‘ept. will provide a mimeographed form for transuittal of all leacs I,
!
i

e exception of undelivered letters, all responses to the mail-
ing should be handled directly by tbs Industfial Dept. This will
pernit them to evaluate replies and maintain control of all follow-
up activity on the part of salesmen and distributors. The method of
following the leads is the prerogative of the Industrial Depte but
should include complete information to the Advertising Dept. on the
number of replies and their wvalus,

order to facilitate the handlirg of replies, the Advertising

to the salesman or distributor covering tne territory from which
lead originates. A copy of the form should be retwned to the
ertising Dept. for eact lead received, Tais will allow us to
’ua‘be our efforts and the effectiveness of tLe mailings.

'rhe u:trhlahg mmthctornwh.ehveﬁnprovide as a

method of keeping its records on leads and as the guide to any
subsequent follow-ups on the salesmen or distridbuters.

It Lis the recamendation of the Advertising Depte. that all reply
cards be turnec over tb the sales force for use in foellaing-up

on the lesad. Tha reply card msy be attached to the form previously
mentioned when it is sent to the sales force. If the Industrial
Dert. so wishes, it may send the salesman or distributer an original
and carbon of the form sc that the sales persommel involved can give
a rerort on the lead on an already identified form.

C. Sutherland

GAF 19773




