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nteroffice Memorandom

T ~Name and Location) OATE "‘
As Listed July 10, 1980

FROM (Name snd Location) HEFERENCE NO. -0
M. R. Stenzel MRS-132-80
Subject: Retrospective Work History - Procedure to Obtain

Data on Employces Who Have Worked Multiple Locations

Each plant is actively developing the data required for the
retrospective work history (RWH)
lance Program.
have surfaced since the plants have started developing their

module of the Medical Surveil-
This letter discusses scveral questions which

RWH data and outlines the request Bishop is making of the other

plants so that they can complete the formaldehyde mortality
study by the end of the year. Also, the letter presents the

procedure necessary to properly collect data on employees who

have worked several Celanese locations. Previous letters
relating to thas toplic include MR5-91-80 titled "Special
Considerations Related to the Collection of Retrospective
History" and MRS-109-80, titled
History".

QULSthnS

Which Have Come Up

1. The daite(s) of hire and termination ace the dates apn
o work experience with Celanese Chemical Company (CCC)

a. Bishop Plastics is being trecated like it is a nart of

the Chemical Company in this preouram. Note Lhat it

a different plant cede than 3ishoo Chomical,

b. If an cmployee is still actively cauploved by CCC, the
termination date entry will bhe left hlank.

[ Tooaala 1. £ oon ST SCIEEE A T N R oAl
Soomaoon /LSS5, 00 caforrcod To Y ':p LV S
SCill orking at 2igsitop, his date of hice is //l/b>
S0 date of terminaiion is c¢ntered,.

d. -wnle 2: If an caployre sractod ak Colyivcoe (0050)
7/1/65, transferred to Pacapa 4/1/75 and is still at
Z.vpy, his date of hire is 1/1/75. MNo date of to:emin-
tEion 18 anlered.

X e Toenple 3 TE oun omployae started at Pempa 7/1/65,
transiorred to Celriver (CrC)y 1/1/75, his datle of
s 7/1/65 and date of termination is 1/1/75.
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f. Example 4: If an employee started at Pampa 7/1/65,
transferred to Celriver (CFC) 1/1/70 and to Bishop
1/1/75, the date of hire is 7/1/65, the date of
termination is 1/1/70 and the second date of hire 1is
1/1/75.

g. If a date is entered, the month and day must zlso
be entered.

2. The Plant Code is the location of the plant filling out the
Employee Historical Information form. At locations where
two plants are at the same site, Bishop Chemical and Plastics
and Clear T.ake and Bayport : Terminal, the plant location
code is the most recent location the employee has woriked.

3. Eaployee status codes 2 and 3 will not be used. 1If a
location is filling out a record on an employee no longer at
that location (example: an cmployee is now at the Celriver
Plant) the code {1l) should still be entered. Payroll will
tell us whare he/she is.

. If a person has less than 5 vears of education, enter five
years.

o

5. Vieuvnam Era Veteran (VEV) ~ If ihe vocord iadicalzs tha
caployee was a VAV enter Y, i 500
service between 1965 and 10 : I -
in ithe scrvice between 1965 z2n¢ 1375 buin Lhe Zocord does
indjicate if he/she scrved in Vicionm, loave tl.o upace
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5. o b0 Ticap woe Lhe DRP e ol 3.
7. If the record gives any indication of whewne an o

T
rranscerred Lo, reticed to, enc., Ma sacre toad
invormnation in the space tistled "lock His
Creinical Company Terzlsa+10ﬂ

coanplaote the enllection of 70 data by Goioler
ithe fowraldcehyde wortality staly rather tha :

1280 cocmpletion date the oiher nlunis are to :o i,
is carlicr time frame, Rishon is reguesting tihat U

a
2
To meoat
other CCC locaticsssatisfy the following raguiveseoni s
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1. Bishop is sending each CCC location the list of names
of all previous employees who have transferred away from
Bishop (all employees for which Bishop does not have a
personnel record).

Each facility should check this list and determine which
of these employees have their personnel record at vour
location. 1Indicate which records you have on the list

and send the list back to Bishop as soon as possible.
Bishop will construct a master list from all the locations
and detarmine which records will not be completed by
another CCC facility.

2. Each facility should consider these employees the highest
priority when they start completing forms for the RWH
Module. Note that this sccond request does not increase
the efforts regquired by vour facility but rather changes
the priority in completing rocords on employces.

Procedure to Collect Data on Employces Wwho fave Worked Multiple
Locations

1. As scon as nossible, sond ¢ach other CCC fzciliiy a copy
of wvour Unit Description Coles, Attachaent I and Job
Classification Codes, Attachment II. Note that you should
only include these job classification codes for which
exposure data will be assigned.

2. Vor cach arnle
will cciiplete

as wmuch of the

as poasible.

wﬁtn the pQrSOhdcl cocord
: form and
(i 8) form

[y

M owiih a pleat Jocation cod
Crooieal), dhe thigd Seb {(03) will At
second HIS fomm with a plant location code of 0‘6
{sizhop Plusitics) and the foucth and Tifth jobs (04, 65)
will be entered on a third EWHS form with a plant
locztion cole of 042 (2.m2a).
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To fill out work assignments for work experience at other
locations, the clerk will use the codes provided to him/her
in section 1 above. For each job, the individual job
classification and unit worked should correspond to entries
in the code lists of section 1.

Only enter a Unit Description Code and a Job Classification
Code on the EWHS form if.exposure data is going to be
matched. The data will only be matched for those job clas-
sifications listed on the sheet similar to Attachment IT.
It should be noted that, even though exposure data is not
matched for some job classifications, the information on
these job classifications still must be entered on an EWHS
form at the location where the employee worked.

Oither plants can be contacted for clarification but ihe
contact snhould e kxapt to a minimum hecause it is very
tiae consuning for both plants involved.

or scme individuals, the c(uployce's record will have to he
copied and sent to the parent locations. This will %e
true for all thcse individuals who have transferred out of

77@7@é, C 5%7%%7/

Fark R. H?él
u:m.pr_l_‘y Indu:,u ial I.)gl__>.21.st
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UNIT DESCRIPTION

2 ETHYULHEXANOL/BuTtANOL

2 Emvisexano/Butano/ALDERYDE

[0 BuranoL

X0 Butarol/ProraroL

HAREHOUSE/TRAFFIC

[ ASDRATORY

UtiLiTies/Syn Gas
CHOX/W1tr1c/K
Apipic AcID

Lo SacT

Hvion SaLt/Boipic
0

£0AAD0

Visyl Aosrars ALPD)

v/

¢}

[ERANAY

vl

RO

wiiL

A ey
ACETATES (\’1))/;&‘4_}./: HYDRE

CCE

2/72/62 10 5/3/6
S5/4/62 vo /17

/175 1o 12/1/77
5/2/73 10 PRESENT
1/1/84 70 PRESENT
2/22/62 10 PRESENT
13/2/54 70 Presmt
11/2/64 10 PReESENT
11/2/64 o 10/1/70
\/2/eh o 10/V70
10/2/70 70 PRESENT

11/2/64 7o &/1/65
/7// "c') /1 //)

W?/ M 70 6/1/65
1578 0778
£/2/55 10 (/7_/(:8
L/2//0 1o INT
5/2/65 w0 W72
1/2/77 o Pareent
0 BT AR
Do)

2/ 72/672 70

RECANT

Attachnent I

F

!V“I J{

001191



Attachment II

JOB CLASSIFICATION CODES FOR EMPLOYEE WORK HISTORY FORMS

AREA

Operations

warchouse/Traffic

Laboratory

(2/22/62 to 11/1/70)

(11/2/70 to Present)

Maintenance

JOB TITLE

A - Operator
B - Operator
Shift Supervisor

A - Operator
B - Operator
Shift Supervisor

Day 2Analyst
Chcmist
Supervisor

A - Analyst - Shift
B - 2Analyst - Shift
Chemist

Shift Supervisor

leumaker A
oilermaker B
mlocirician A
Elecirician B
Instrument Man A
Instrument Man B
YMachinist A
Nachinist B
Pipoiitter A
Pirefitter B

Ri. ar/Tyguipaeat oL cator

oo /Squisiant O rralorn

e

(il v o7 o L

JOB
CLASSIFICATION CODI

9236
9616
0904

9236
9616
0904

9004
0601
0607

9005
9352
0601
2607

93314
9868
2084
9393
9126
2437
9160
3505
9130
3558
9256
9647

A 9274

3 2693

23
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